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1.0 BID NOTICE 

“LEAD-BASED PAINT INSPECTIONS AND TESTING SERVICES” 

 

 

PLEASE TAKE NOTICE that the Town of Secaucus requests submission of bids for Lead-Based 

Paint Inspections and Testing Services. Bids will be received by the Town Clerk of the Town of 

Secaucus (“Town”), or their designee, on February 10, 2026 at 10:00 a.m., prevailing time, at 

1203 Paterson Plank Road, Chambers 2, Secaucus, New Jersey 07094, at which time said bids will 

be publicly opened and considered.   

 

Obtaining Bid Documents: 
 

Bid documents may be examined and obtained online at www.Secaucusnj.gov or at the Office of 

Purchasing, 1203 Paterson Plank Road, 3rd Floor, Secaucus, New Jersey 07094, phone 201-330-

2026, during business hours, 9:00 a.m. until 4:00 p.m.   

 

All bid addenda or clarifications will be issued on the Town’s website at www.Secaucusnj.gov.   

All interested bidders are solely responsible for checking the website through the bid opening date 

and time listed above for any changes to the bid specifications or bid opening. 

 

The Town of Secaucus is only responsible for forwarding addendum to the bidders who obtained 

the bid documents from the Secaucus Office of Purchasing and have left the appropriate contact 

information, or those who have put the Town of Secaucus on notice that they have received the 

specifications from the Town Website.  

 

Submission of Bid:  

 

The office hours of the Town Clerk to receive bids are weekdays from 9:00 a.m. to 4:00 p.m., holidays 

excepted.  The within bid must be provided to the Town Clerk prior to or in person at the time and place 

fixed for the bid opening. 

 

An original and two (2) copies of the proposal documents must be submitted to and be received 

by the Town, via mail or hand delivery, by the time and place stated in the Legal Notice to 

Bidders.  Bid documents will not be accepted by facsimile transmission or e-mail.  Any and all 

documents submitted to this Bid Request not received by the Town by the time and date 

specified for receipt will be rejected. 

 

Bids must be enclosed in sealed envelopes bearing on the outside: The name and address of the 

bidder, the word “BID”, and the bid project number (if applicable) and title.  Said bids shall be 

addressed to the Town Clerk, Town of Secaucus, 1203 Paterson Plank Road, 2nd Floor, 

Secaucus, New Jersey 07094.  It is the bidder’s responsibility that bids are presented at the time 

and at the place designated.   

 

The Town reserves the right to consider bids for sixty (60) days after the receipt thereof, and further 

reserves the right to waive any technical non-conformance or minor irregularities in, as well as the 

option to reject any or all bids for any reason set forth in N.J.S.A. 40A:11-13.2 et seq.  

(Continues) 

http://www.secaucusnj.gov/
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(Continued) 

 

 

BID NOTICE 

“LEAD-BASED PAINT INSPECTIONS AND TESTING SERVICES” 

Bidder Requirements: 

 

All bidders are required to comply with the requirements of N.J.S.A. 52:32-44 et seq., N.J.A.C. 

17:27-1.1 et seq., P.L. 2021, Chapter 182; N.J.A.C. 5:28A; N.J.S.A. 52:27D-437.16 et seq. and in 

accordance with N.J.S.A. 52:27D 437.1 et seq., Lead Hazard Control Assistance Act, and 

implementing regulations at N.J.A.C. 5:28A-4. l et seq., Lead-Based Paint Inspections in Rental 

Dwellings; Sections 1 through 12 of P.L. 1993, c.288 (N.J.S.A. 26:2Q-1 et seq.) and Sections 14 

through 24 of P.L. 1993, c.288, (N.J.S.A. 52:27D-427 et seq.), the Lead-Based Paint Hazard 

Abatement and Lead-Based Paint Abatement Contractor Certification Act, and implementing 

regulations at N.J.A.C. 5: 17, Lead Hazard Evaluation and Abatement Code; and N.J.S.A. 55:13A-

1 et seq., Hotel and Multiple Dwelling Law; and the Town of Secaucus municipal code, Chapter 

64-8 entitled "Lead-based paint hazard inspections for certain residential dwellings," and any and 

all bid terms herein. 

  

The Town reserves the right to waive any technical non-conformance or minor irregularities 

herein, as well as the option to reject any or all bids for any reason set forth in N.J.S.A. 40A:11-

13.2 et seq. 

 

This bid has been advertised in accordance with the “Fair and Open Basis” and nothing further 

shall be required under the Pay-to-Play Legislation (N.J.S.A. 19:44A-20.7). 

 

 

By order of the Town of Secaucus. 

 

Michael Marra 

Town Clerk 
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2.0 DEFINITIONS 

 

“BID DOCUMENTS” means all documents requesting bid proposals including the Bid 

Notice, Definitions, Instructions to Bidders, Specifications, Bid Proposal Checklist, 

Bid Proposal Form, Technical Specifications, Affidavit of Non-Collusion, 

Affidavit and Questionnaire of Bidder’s Experience and Financial Responsibility, 

Statement of Ownership of Corporation or Partnership, addenda (if any), all 

documents submitted by the bidder and the Contract. 

 

“CONTRACT” means the written agreement executed by and between the Contractor and 

the Town, as amended, changed, or modified and shall include all Bid Documents. 

 

 “CONTRACT ADMINISTRATOR” means the Town’s Purchasing Agent or her 

designee.   

 

 “CONTRACTOR” means the lowest responsible bidder to whom the award of the 

Contract shall be made pursuant to N.J.S.A. 40A:11-1, et seq. 

 

“TOWN” refers to the Town of Secaucus. 

  

 “LEGAL NEWSPAPER” for purposes of these Bid Documents, means THE BERGEN 

RECORD 

 

Definitions set forth in N.J.S.A. 40A:11-2 are incorporated herein by reference. 
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3.0  LEAD-BASED PAINT INSPECTIONS AND TESTING SERVICES 

SPECIFICATIONS 

The Town of Secaucus (the “Town”), located in the County of Hudson, is seeking bids for 

Lead-Based Paint Inspections and Testing Services for a three (3) year term, with two (2) one (1) 

year extension options, beginning March 1, 2026. Services shall be in accordance with P.L. 2021, 

Chapter 182; N.J.A.C. 5:28A; N.J.S.A. 52:27D-437.16 et seq. and in accordance with N.J.S.A. 

52:27D 437.1 et seq., Lead Hazard Control Assistance Act, and implementing regulations at 

N.J.A.C. 5:28A-4. l et seq., Lead-Based Paint Inspections in Rental Dwellings; Sections 1 through 

12 of P.L. 1993, c.288 (N.J.S.A. 26:2Q-1 et seq.) and Sections 14 through 24 of P.L. 1993, c.288, 

(N.J.S.A. 52:27D-427 et seq.), the Lead-Based Paint Hazard Abatement and Lead-Based Paint 

Abatement Contractor Certification Act, and implementing regulations at N.J.A.C. 5: 17, Lead 

Hazard Evaluation and Abatement Code; and N.J.S.A. 55:13A-1 et seq., Hotel and Multiple 

Dwelling Law; and the Town of Secaucus municipal code, Chapter 64-8 entitled "Lead-based 

paint hazard inspections for certain residential dwellings." The Town is looking to ensure that 

inspections shall be performed on certain single-family, two-family, and multiple rental dwelling 

for lead base paint hazards every three years or upon tenant turnover where there is no valid lead-

safe or lead-free certification. Vendor will be responsible for all notice, record keeping and 

reporting requirements to the State of New Jersey in the required timeframe, including for those 

landlords that directly hire a private lead evaluation contractor. Bidders shall be responsible for 

handling any inquiries made to the Construction Department related to lead-based paint 

inspections of such. 

The bidder will be responsible for providing services in compliance with N.J.A.C. 5:28A 

et seq., to perform, as appropriate, the following services: 

1. Provide Lead-Based Paint Inspection and Testing Services, which will include, but 

not be limited to, on-site, surface-by-surface, room-by-room inspections of the 

interior of certain single family, two-family and multiple rental dwelling homes 

using dust wipe analysis as required by P.L. 2021, Chapter 182; 

2. Provide Lead-Based Paint Inspection and Testing Services for certain single family, 

two-family and multiple rental dwelling homes every three (3) years or upon tenant 

turnover, where there is no valid lead-safe or lead-free certification; 

3. Be responsible for providing reporting and required fees to the State of New Jersey 

in required timeframes; 

4. Create and maintain online database, spreadsheets and record keeping pertaining to 

the Lead-Based Paint Inspection and Testing Services for certain single family, two-

family and multiple rental dwelling homes using dust wipe analysis as required by 

P.L. 2021, Chapter 182. Online resources will be updated by the Vendor and include 

search capabilities; notes, scheduling information, testing results and certification 

attachments; as well as be accessible by the Town of Secaucus 24 hours a day, 7 

days a week, including holidays; 

5. In collaboration with the Town representatives, provide communication to Town 

residents within certain single family, two-family and multiple rental dwelling 
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homes, pertaining to scheduling of Lead-Based Inspection and Testing Services and 

follow-up need for lead abatement as well as re-inspection services, resulting from 

testing conducted; 

6. In collaboration with Town representatives, Vendor will provide communication to 

Town residents in reference to potential health and safety threats resulting from 

Lead-Based Paint exposure as well as raise public awareness to safeguard and 

improve the overall quality of life of residents; 

7. Identify make, model, condition and serial number, licensing and registration of 

Lead-Based Paint Inspection and Testing device(s) to be utilized during Lead-Based 

Paint Inspection and Testing Services and any required follow-up inspections. 

Describe the source of radiation, type of analyzer, protocol for substrate corrections 

and use of the dosimeter; 

8. Provide the hours and days of operation, including a description of timing of 

inspections and requirement of Town personnel, if applicable; 

9. Describe commitment to providing expedited services upon request, including cost; 

10. Identify how many employees of Vendor are capable of providing the requested 

service and if Vendor personnel will be identified with company-issued 

identification worn during inspections, particularly when entering client premises 

also known as the work site; 

11. Describe scheduling of inspection services by Vendor; 

12. Provide document(s) detailing steps preparing for a Lead-Based Paint Inspection and 

Testing Service in order to provide to the resident, property owner and/or landlord; 

13. Commit to providing lab services performed by a New Jersey State-approved and 

accredited lab qualified to perform such services, including whether such services 

are performed "in house" or by a third party, for inspections and re-inspections; 

14. Describe what method will be utilized to deliver lab results to the Town by the 

Vendor for each unit inspected and/or re-inspected. Further describe how much time 

is needed between an assessment and notification to the Town. Should results 

indicate Lead-Based Paint Hazards, the Vendor shall notify the 

resident/landlord/property owner accordingly; 

15. The Vendor shall advise the Town as to the appropriate number of dust wipe 

sampling(s) needed for re-inspection once lead abatement has occurred by the 

landlord/property owner and the Town has been notified by the landlord/property 

owner; 

16. Furnish inspection and assessment services for Lead-Based Paint Hazards and Lead-

Safe Clearance, including the following: 

a. List the fees for an initial inspection and testing of a property, noting the cost 

associated with each dust wipe sampling and number of rooms tested; 

b. List the fees associated with a standard re-inspection; 

c. List the fees for each dust wipe sampling as well as for each failed dust wipe 

result received; 

d. List the minimal number of dust wipes generally needed and consisting of 

floors, windowsills, window wells or similar high friction areas and 

commitment to take sufficient dust wipe samples to satisfy the requirements 

of Public Law 2021, Chapter 182; 
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e. Provide preliminary cost of inspection/re-inspection based on the rental 

registration by the landlord/property owner prior to the actual performance of 

inspection and testing service(s); 

17. Ensure that all material and information collected, including, but not limited to: 

content, text, images, pictures, comments and feedback, are property of the Town; 

and 

18. All Lead-Based Paint Inspection and Testing Services within the Town must be 

completed by November 1, 2026. 

 

Working Hours: Monday – Friday, 9:00a.m. – 4:00p.m. (holidays excluded) 

Administrative Duties: 

• Collection of all fees from property owners, as necessary. 

• Preparing all forms for mailing. 

• Available for Meetings Monday – Friday from 9:00am – 4:00pm (holidays 

excluded). 

• Sign off on all inspections in the Secaucus Construction Office within two (2) days after the 

inspection is performed. 

• Keep the files in the Secaucus Construction Office organized and up to date within the file 

cabinets. 

• Collect and/or send notices to property owners for outstanding invoices. 

• Meeting with Secaucus Construction Office staff as needed or requested by CO or Technical 

Assistants. 

 

Additional specifications are set forth on the Proposal Form, Experience and 

Qualification Questionnaire, and the General Conditions. 
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4.0         INSTRUCTIONS TO BIDDERS 

 

 

4.1     BID PROCESS AND SCHEDULING 

 

         Sealed bids shall be received by the Town of Secaucus, hereinafter referred to as “Town”, in 

accordance with public advertisement as required by law, with a copy of said notice being attached 

hereto and made a part of these specifications. 

 

        Sealed bids shall be received by the designated representative at the time and location as 

stated in the Legal Notice to Bidders, and at such time and place will be publicly opened and read 

aloud. 

    

      Bid documents may be examined and obtained online at www.Secaucusnj.gov or at the Office 

of Purchasing, 1203 Paterson Plank Road, 3rd Floor, Secaucus, New Jersey 07094, phone 201-330-

2026, during business hours, 9:00 a.m. until 4:00 p.m. 

 

       All communication concerning this bid or the bid process shall be directed to the Town’s 

Designated Contact Person, in writing.  An original and two (2) copies of each bid shall be 

forwarded to: 

Designated Contact Person: 

Michael Marra, Town Clerk 

Town of Secaucus 

1203 Paterson Plank Road 

Secaucus, New Jersey 07094 

 

 Bid documents must be submitted to and be received by the Town, via mail or hand 

delivery, by 10:00 a.m. on February 10, 2026.  Bid documents will not be accepted by 

facsimile transmission or e-mail.  All bids will be publicly opened and read by the 

Purchasing Agent or their designee, as set forth in the Bid Notice.  

 

 

Subsequent to issuance of these Bid Documents, the Town (through the issuance of 

addenda to all known firms that have received a copy of the bid package and through an 

online posting at www.Secaucusnj.gov) may modify, supplement or amend the provisions 

of these Bid Documents in order to respond to inquiries received from prospective bidders 

or as otherwise deemed necessary or appropriate by (and in the sole judgment of) the Town. 

 

4.2 BID SUBMISSIONS 

 

Upon submission of a response to this Bid Request, Bidder acknowledges and consents to 

the following conditions relative to the submission and review and consideration of its Bid 

Package: 

 

• The bid proposal form shall be submitted on the prescribed form with appropriate spaces 

properly filled in and with all required supporting documentation, in a sealed envelope. Bid 

http://www.secaucusnj.gov/
http://www.secaucusnj.gov/
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submissions must be addressed to the Town and above designated contact person, bearing 

the name and address of the bidder written on the face of the envelope, and clearly marked 

“BID”, with the Project Title and Number being identified. 

 

• Proposal documents must be submitted to and be received by the Town, via mail or hand 

delivery, at the time and place stated in the Legal Notice to Bidders.  Bid documents will not 

be accepted by facsimile transmission or e-mail.  Any and all documents submitted to this 

Bid Request not received by the Town by the time and date specified for receipt will be 

rejected.  The Town is not responsible for submissions misdirected, lost in transit or mail any 

time before submission opening or hand-delivered to an incorrect location.  Any Bids not 

received by the date and time specified for receipt will be returned unopened. 

 

• Neither the Town, nor their respective staff, consultants nor advisors shall be liable for any 

claims or damages resulting from the solicitation or preparation of the documents submitted 

to this Bid Request, nor will there be any reimbursement to bidders for the cost of preparing 

and submitting a Bid Package or for participating in this procurement process. 

 

• Submissions forwarded to the Town Clerk before the time of opening of submissions may 

be withdrawn upon receipt of written application (via hand delivery, overnight courier, or 

regular mail) of the bidder.  Submissions may not, however, be withdrawn within twenty-

four (24) hours of the stipulated time of opening of submissions.  Once submissions are 

opened, they must remain firm for sixty (60) days, unless a written Mayor and Council 

waiver is granted. 

 

• Each document required to be submitted by the bidder (see Bid Proposal Checklist) must be 

properly completed in accordance with these Bid Documents.  Bidders shall submit the 

requested information on the form provided in these Bid Documents, with supplemental 

pages, if needed. 

 

• All documents submitted shall become the property of the Town and will not be returned 

(with the exception of following the above instructions for withdrawing a bid, and 

“permission for bidder to withdraw bid for public works” as stated within these 

specifications).  All documents submitted will be made available to the public at the 

appropriate time, as determined by the Town (in the exercise of its sole discretion) in 

accordance with law.    

 

• On the Bid Proposal Form, bidder must state the prices and rates offered, written or typed in 

ink, in words and numbers for each item requested.  If the amount shown in words and its 

equivalent in figures in the Proposal Form do not agree, the written words shall be 

binding.  In the event there is a discrepancy between the unit prices and the extended totals, 

including any formula, the unit prices shall prevail.  Any changes, whiteouts, strikeouts, etc. 

in the bid must be initialed in ink by the person signing the bid. 

 

• More than one bid from an individual, a firm or partnership, a corporation or association 

under the same names shall not be considered. 
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• Each Bid Proposal Form must give the full business address, business phone, fax, e-mail, the 

contact person of the bidder, and be signed by an authorized representative as follows: 

 

o Bids by partnerships must be signed in the partnership name by one of the members of 

the partnership or by an authorized representative, followed by the signature and 

designation of the person signing. 

 

o Bids by corporations must be signed in the legal name of the corporation, followed by 

the name of the State in which incorporated and must contain the signature and 

designation of the president, secretary or other person authorized to bind the 

corporation in the matter. 

 

o Bids by sole proprietorship shall be signed by the proprietor. 

 

o When requested, satisfactory evidence of the authority of the officer signing shall be 

furnished. 

 

• The Bid Proposal Form shall include the cost of all work, materials, labor, equipment, 

transportation, insurance, etc. with all else necessary to perform in accordance with the 

Specifications.  No additional costs shall be permitted (except for Change Orders approved by the 

Mayor and Council on construction contracts only). 

 

• Estimated Quantities (Open-End Contracts): The Town has attempted to identify the item(s) 

and the estimated amounts of each item bid to cover its requirements; however, past 

experience shows that the amount ordered may be different than that submitted for bidding. 

The right is reserved to decrease or increase the quantities specified in the specifications 

pursuant to N.J.A.C. 5:30-11.2 and 11.10. NO MINIMUM PURCHASE IS IMPLIED OR 

GUARANTEED. 

 

• Contractor shall be responsible for obtaining any applicable permits or licenses from any 

government entity that has jurisdiction to require the same. All bids submitted shall have 

included this cost. 

 

• Bidders shall insert prices for furnishing goods and services required by these specifications. 

Prices shall be net, including any charges for packing, crating, containers, etc.  

• The Specifications and all other documents attached hereto shall become part of the contract. 

• Bidder is not to assume the minimum billing for each item is eight (8) hours.  Billing for certain 

items shall be for actual time used and fractions of one (1) hour shall be billed at .25 hours. 

 

• Each bidder shall sign the documents to be submitted, where applicable, as follows: 

 

o For a corporation, by an authorized principal executive officer; 

o For a partnership or sole proprietorship, by a general partner or the proprietor  

       respectively; or 
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o By a duly authorized representative. 

 

• Bidders will not be permitted to use Subcontractors not indicated in the Bid Response 

documents unless written approval of the Town of Secaucus is obtained prior to such.  If 

subcontractors are used, the contractor will be held responsible for any and all work done 

by the subcontractor, as well as their compliance with the laws and requirements of these 

specifications, during the length of the contract.  

 

• Bidder should be aware of the following statutes that represent “Truth in Contracting” 

laws: 

 

o N.J.S.A. 2C:21-34, et seq. governs false claims and representations by bidders. It 

is a serious crime for the bidder to knowingly submit a false claim and/or knowingly 

make material misrepresentation. 

 

o N.J.S.A. 2C:27-10 provides that a person commits a crime if said person offers a 

benefit to a public servant for an official act performed or to be performed by a 

public servant, which is a violation of official duty. 

 

o N.J.S.A. 2C:27-11 provides that a bidder commits a crime if said person, directly 

or indirectly, confers or agrees to confer any benefit not allowed by law to a 

public servant. 

 

Bidder should consult the statutes or legal counsel for further information. 

 

• The undersigned hereby agrees to provide complete performance in accordance with the 

Bid Documents for the prices listed and representations related to this Bid Form. 

 

• The bidder represents that it has read and understands the Bid Documents in total and that 

it has duly considered all information contained therein in the course of submitting its bid.  

Moreover, submission serves as the bidder’s representation that if awarded the contract, it 

will not make any claims for, or have any right to, any concessions or damages because of 

lack of understanding of the Bid Documents or lack of information concerning same.   

 

• Each bidder shall submit one (1) original set of completed Bid Documents and two (2) 

copies. 

 

4.3  OPENING OF BIDS 

At the time and place fixed for the opening of bids, the Town will open and read aloud 

publicly every bid received at the time set for receiving bids.  Bidders and other persons 

are encouraged to be present during the opening of bids. 
 

  4.4  BID SECURITY AND BONDING REQUIREMENTS 
The following provisions if indicated by an (X), shall be applicable to this bid and be made a 

part of the bid. 
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A.  BID GUARANTEE  

 

A certified check or bank draft or satisfactory bid bond payable to the Town of Secaucus in the 

amount of Ten Percent (10%) of the total price bid, but not to exceed Twenty Thousand Dollars 

($20,000.00) executed by a bidder and a surety company authorized to do business in the State of 

New Jersey is required per N.J.S.A. 40A:11-21.  When submitting a Bid Bond, it shall contain 

Power of Attorney for full amount of Bid Bond from a surety company authorized to do business 

in the State of New Jersey and acceptable to the Town. The check or bond of the unsuccessful 

bidder(s) shall be returned pursuant to N.J.S.A. 40A:11-24a. The check or bond of the bidder to 

whom the contract is awarded shall be retained until a contract is executed and the required 

performance bond or other security is submitted. The check or bond of the successful bidder shall 

be forfeited if the bidder fails to enter into a contract. 

 

Failure to submit a bid guarantee shall result in rejection of the bid. 

 

B.  CONSENT OF SURETY  

 

Bidder shall submit with the bid a Certificate (Consent) of Surety with Power of Attorney for full 

amount of bid price from a Surety Company authorized to do business in the State of New Jersey 

(N.J.S.A. 2A:44-143), and acceptable to the Town stating that it will provide said bidder with a 

Performance Bond in the full amount of the bid. This certificate shall be obtained in order to 

confirm that the bidder to whom the contract is awarded will furnish Performance and Payment 

Bonds from an acceptable surety company on behalf of said bidder, any or all subcontractors or 

by each respective subcontractor or by any combination thereof which results in performance 

security equal to the total amount of the contract, pursuant to N.J.S.A. 40A:11-22. 

 

Failure to submit a Consent of Surety form shall result in rejection of the bid. 

 

C.  PERFORMANCE BOND  

 

The successful bidder shall simultaneously with the delivery of the executed contract, submit an 

executed bond in the amount of one hundred percent (100%) of the acceptable bid as security for 

the faithful performance of this contract. 

The performance bond provided shall not be released until final acceptance of the whole work and 

then only if any liens or claims have been satisfied. The surety on such bond or bonds shall be a 

duly authorized surety company authorized to do business in the State of New Jersey pursuant to 

N.J.S.A. 17:31-5. For multi-year contracts, the Performance Bond may be resubmitted each year 

on the Contract Anniversary Date for the amount remaining on the contract. 

 

Failure to submit this with the executed contract shall be cause for declaring the contract null and 

void pursuant to N.J.S.A. 40A:11-22. 
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D LABOR AND MATERIAL (PAYMENT) BOND  

 

The successful bidder shall with the delivery of the performance bond submit an executed payment 

bond (N.J.S.A. 2A:44-143) to guarantee payment to laborers and suppliers for the labor and 

material used in the work performed under the contract.   

 

Failure to submit a labor and material bond with the performance bond shall be cause for 

declaring the contract null and void. 

 

E. MAINTENANCE BOND  

 

Upon acceptance of the work by the Town, the contractor shall submit a maintenance bond 

(N.J.S.A. 40A:11-16.3) in an amount not to exceed 100% of the project costs guaranteeing against 

defective quality of work or materials for the period of: 

_____1 year 

_____2 years 

 

4.5    INSURANCE AND INDEMNIFICATION 

 

The successful bidder shall provide coverage so that all insurance coverage must be in effect no 

later than 12:01 A.M. EST at the start of the day of the contract and remain in effect for the duration 

of the contract, including any extensions. 

 

A. INSURANCE REQUIREMENTS 

 

Provide Certificate(s) of Insurance demonstrating current coverage including the following 

required certificates of coverage: Worker's Compensation as required by statute, 

Comprehensive General Liability, Professional Liability - Errors and Omissions, Automobile 

Liability, and Excess Liability totaling at least $5,000,000.00. 

 

 

B.  CERTIFICATES OF THE REQUIRED INSURANCE 

 

Certificates of Insurance for those policies required above shall be submitted with the contract. 

Such coverage shall be with an insurance company authorized to do business in the State of 

New Jersey and shall name the Town as an additional insured. 

 

Self-insured contractors shall submit an affidavit attesting to their self-insured coverage and 

shall name the Town as an additional insured. 

 

 

C.  INDEMNIFICATION 

.  

To the fullest extent permitted by law, Contractor shall release, indemnify, defend and hold 

harmless the Town and its Council Members, administrators, officers, employees and agents 
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(collectively, the “Indemnified Parties” and individually, an “Indemnified Party”) from and 

against any and all claims, damages, losses, fines, civil penalties, liabilities, judgments, costs 

and expenses of any kind or nature whatsoever, including, but not limited to, interest, court 

costs and attorneys’ fees, which in any way arise out of or result from any act(s) or omission(s) 

by Contractor (or anyone directly or indirectly employed by Contractor or anyone for whose 

acts Contractor may be liable) in the performance or non-performance of services or other 

obligations under this Agreement or in the use or occupancy of any facilities or equipment 

provided by the Town, including, but not limited to, injury to or death of any person, damage 

to or destruction of any property, real or personal (including, but not limited to, property 

owned, leased or under the control of the Town) and liability or obligations under or with 

respect to any violation of federal, state and local laws, regulations, rules, codes and ordinances 

(including, but not limited to, those concerning environmental protection).  This Section shall 

apply regardless of whether or not the damage, loss or injury complained of arises out of or 

relates to the negligence (whether active, passive or otherwise) of, or was caused in part by, an 

Indemnified Party.  However, nothing contained in this Section shall be construed as a release 

or indemnity by Contractor of an Indemnified Party from or against any loss, liability or claim 

to the extent arising from the gross negligence or willful misconduct of that Indemnified Party.  

This Section shall not be construed to negate, abridge, or otherwise reduce any other right to 

indemnity which would otherwise exist in favor or any Indemnified Party, or any obligation of 

Contractor, its officers, directors, employees, agents or contractors to indemnify an 

Indemnified Party.  Contractor’s obligations under this Section shall not be limited in any way 

by any limitation on the amount or type of damages, compensation or benefits paid or payable 

by Contractor under workers’ compensation laws, disability benefits laws or other employee 

benefit laws or regulations.  The indemnification obligations of this Section shall survive 

termination or expiration of this Agreement. 

 

4.6     STATUTORY AND OTHER REQUIREMENTS 

 

AFFIRMATIVE ACTION REQUIREMENTS 
 

Prior to the execution of the contract, the successful bidder agrees to comply with the requirements 

of N.J.S.A. 10:5-31 et seq. (P.L. 1975, c. 127 as amended) and N.J.A.C. 17:27-1.1 et seq.  The 

bidder agrees to the mandatory language and terms set forth below as required by N.J.A.C. 17:27-

1.1 et seq.  The contract will include the language included as Exhibit A/B in this specification. 

 

CONSTRUCTION CONTRACTS 
  

The successful construction contractor(s) shall complete and submit an N.J. EEO Monitoring 

Program Initial Project Workforce Report (Form AA-201) upon notification of award. Proper 

completion and submission of this Report shall constitute evidence of the contractor’s 

compliance with the regulations. Failure to submit this form may result in the contract being 

terminated.  In accordance with N.J.A.C. 17:27-7, the contractor also agrees to submit a copy of 

the Monthly Project Workforce Report (Form AA-202) once a month thereafter for the duration 

of the contract to the Dept. of LWD and to the Public Agency Compliance Officer.  The 

contractor agrees to cooperate with the public agency in the payment of budgeted funds, as is 

necessary, for on-the-job and/or off-the-job programs for outreach and training of minorities and 

women. 
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The EEO/AA evidence must be submitted after notification of award, but prior to signing a 

construction contract. 

NEW JERSEY ANTI-DISCRIMINATION 

 

The contract for this bid shall require that the contractor agrees not to discriminate in employment 

and agrees to abide by all anti-discrimination laws including but not limited to N.J.S.A. 10:2-1. 

 

 

AMERICANS WITH DISABILITIES ACT OF 1990 
 

Discrimination on the basis of disability in contracting for the purchase of goods and services is 

prohibited.  The successful bidder agrees to read the Americans with Disabilities language that is 

part of this specification and agrees to comply with the requirements of Title II of the Americans 

with Disabilities Act of 1990 (“Act”).  The successful bidder will hold the Town harmless for any 

violations committed under the contract. 

 

NEW JERSEY BUSINESS REGISTRATION REQUIREMENTS  
 

The Respondent shall comply with the requirements of the Business Registration Law, 
N.J.S.A. 52:32-44 (P.L. 2004, c. 57).  The mandatory language and terms of the Business 
Registration law are set forth below.  A BRC is obtained from the New Jersey Division of Revenue 
and Enterprise Services. Information on obtaining a BRC is available on the internet at 
www.nj.gov/treasury/revenue/busregcert.shtml or by phone at (609) 292-9292. 

 

N.J.S.A. 52:32-44 (P.L. 2004, c. 57) (Business Registration Law) amends and supplements the 

business registration provisions of N.J.S.A. 52:32-44, which impose certain requirements upon a 

business competing for, or entering into a contract with a local contracting agency whose 

contracting activities are subject to the requirements of the Local Public Contracts Law (N.J.S.A. 

40A:11-1, et seq.) 

 
Pursuant to N.J.S.A. 52:32-44. The Town of Secaucus (“Contracting Agency”) is prohibited from 
entering into a contract with an entity unless the bidder/proposer/contractor, and each 
subcontractor that is required by law to be named in a bid/proposal/contract has a valid Business 
Registration Certificate on file with the Division of Revenue and Enterprise Services within the 
Department of the Treasury. 

Prior to contract award or authorization, the contractor shall provide the Contracting Agency 

with its proof of business registration and that of any named subcontractor(s). 

The Contractor shall provide written notice to its subcontractors who are named in the bid or 

a response to a request for proposals of the responsibility to submit proof of business 

registration to the Contractor. 

Subcontractors named in a bid or other proposal shall provide proof of business registration 

to the bidder, who in turn, shall provide it to the Contracting Agency prior to the time a 

contract, purchase order, or other contracting document is awarded or authorized. 

During the course of contract performance: 
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(1) The contractor shall not enter into a contract with a subcontractor unless the 
subcontractor first provides the contractor with a valid proof of business 
registration. 

(2) The contractor shall maintain and submit to the Contracting Agency a 
list of subcontractors and their addresses that may be updated from time 
to time. 

(3) The contractor and any subcontractor providing goods or performing services 
under the contract, and each of their affiliates, shall collect and remit to the 
Director of the Division of Taxation in the Department of the Treasury, the use tax 
due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales 
of tangible personal property delivered into the State. Any questions in this regard 
can be directed to the Division of Taxation at (609)292-6400. Form NJ-REG can 
be filed online at www.state.nj.us/treasury/revenue/busregcert.shtml.  

 

Before final payment is made under the contract, the contractor shall submit to the Contracting 

Agency a complete and accurate list of all subcontractors used and their addresses. 

Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business 

registration as required, or that provides false business registration information, shall be liable for a 

penalty of $25 for each day of violation, not to exceed $50,000, for each proof of business 

registration not properly provided under a contract with a contracting agency. 

 

Failure to submit the BRC with the bid is NOT a cause for rejection. However, if it is not provided 

prior to execution of a contract, the bidder’s bid guarantee shall be forfeited, and the contract shall 

be awarded to the next lowest responsible bidder. 

o EMERGENCY PURCHASES OR CONTRACTS 
For purchases of an emergent nature, the contractor shall provide its Business 

Registration Certificate within two weeks from the date of purchase or execution of 

the contract or prior to payment for goods or services, whichever is earlier. 

 

STOCKHOLDER DISCLOSURE 
 

N.J.S.A. 52:52-24.2 (PL 1977, c.33) provides that no business organization, regardless of form of 

Township shall be awarded any contract for the performance of any work or the furnishing of any 

goods and services, unless, prior to the receipt of the bid or accompanying the bid of said 

corporation or partnership, bidders shall submit a statement setting forth the names and addresses 

of all stockholders in the corporation or partnership who own ten percent or more of its stock of 

any class, or of all individual partners in the partnership who own a ten percent or greater interest 

therein.  The included Statement of Township shall be completed and attached to the bid proposal.  

This requirement applies to all forms of business organizations, including, but not limited to, 

corporations and partnerships, sole proprietorship, publicly owned corporation, limited 

partnerships, limited liability corporations, limited liability partnerships and Subchapter S 

corporations.   

 

Failure to submit a stockholder disclosure document shall result in rejection of the bid and cannot 

be remedied pursuant to N.J.S.A. 40A:11-23.2. Not for-profit-entities should fill in their name, 

check the not-for-profit box, and certify the form.  No other information is necessary. 

http://www.state.nj.us/treasury/revenue/busregcert.shtml.
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DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

 

N.J.S.A 52:32-57 prohibits State and local public contracts with persons or entities engaging in 

certain investment activities in energy or finance sectors of Iran.  Bidders must indicate if they 

comply with the law by certifying the Disclosure of Investment Activities in Iran form.  Pursuant 

to N.J.S.A. 40A:11-2.1(b) the Town is required to notify the New Jersey Attorney General if it 

determines a false certification has been submitted.  Pursuant to P.L. 20201, c. 4, This form must 

be received by the Town prior to the award of a contract. 

 

 

DISCLOSURE OF INVESTMENT ACTIVITIES IN RUSSIA AND BELARUS 
 

N.J.S.A 52:32-60.1 prohibits State and local public contracts with persons or entities engaging in 

certain activities in Russia and Belarus.  Bidders must indicate if they comply with the law by 

certifying the Non-Involvement in Prohibited Activities in Russia or Belarus form.  Pursuant to 

N.J.S.A. 52:32-60.1, et seq (P.L. 2022, c. 3) the Town is required to notify the New Jersey 

Attorney General if it determines a false certification has been submitted.  Also pursuant to P.L. 

2022, c. 3), This form must be received by the Town prior to the award of a contract. 

 

SURVEYS, PERMITS AND REGULATIONS 
 

The Town shall provide all boundary surveys, if available, and establish all base lines for locating 

the principal component parts of the work together with a suitable number of benchmarks adjacent 

to the work as shown in the contract documents. From the information provided by the Town, 

unless otherwise specified in the contract documents, the Contractor shall develop and make all 

detail surveys needed for construction such as slope stakes, batter boards, stakes for pipe locations 

and other working points, lines, elevations and cut sheets.   

 

The Contractor shall carefully preserve benchmarks, reference points and stakes and, in case of 

willful or careless destruction, shall be charged with the resulting expense and shall be responsible 

for any mistake that may be caused by their unnecessary loss or disturbance.    

 

Permits and licenses of temporary nature necessary for the prosecution of the work shall be 

secured and paid for by the contractors unless otherwise stated in the supplemental general 

conditions. Permits, licenses and easements for permanent structures or permanent changes in 

existing facilities shall be secured and paid for by the Town, unless otherwise specified. The 

Contractor shall give all notices and comply with all laws, ordinances, rules, and regulations 

bearing on the conduct of the work as drawn and specified. If the Contractor observes that the 

contract documents are at variance therewith, the Contractor shall promptly notify the A/E in 

writing, and any necessary changes shall be adjusted as provided in Section 13 changes in the 

work.    
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ANNUAL POLITICAL CONTRIBUTION DISCLOSURE  
 

Any business entity that has received $50,000 or more in contracts from government entities in a 

calendar year will be required to file an annual disclosure report with ELEC.  The report will include 

certain contributions and contract information for the current calendar year.  At a minimum, a list of 

all business entities that file an annual disclosure report will be listed on ELEC’s website at 

www.elec.state.nj.us. 

DISPUTES OVER BILLING 

All disputes over billing and payment cycles shall be resolved as outlined within Dispute 

Resolution of this document. 

 

4.7 NON-COLLUSION AGREEMENTS 

Each bidder submitting a bid to the Town shall execute and attach to the Bid Form an affidavit, 

substantially in the form herein provided, to the effect that they have not entered or acted in any 

collusive manner with any other person, firm or corporation or any elected official, employee, 

agent, servant or representative of the Town of Secaucus, in regard to any bid submitted. 

 

4.8 RIGHTS OF THE TOWN 
 

The Town reserves, holds and may exercise, at its sole discretion, the following rights and 

options with regard to this Bid Request and the procurement process in accordance with 

the provisions of applicable law: 
 

• The Town reserves the right to waive any minor irregularities, if insignificant to the 

overall bid. N.J.S.A. 40A:11-13.2 et seq. 

 

• The Town reserves the right in its sole judgment to reject any bidder that submits 

incomplete responses to this Bid Request or a Statement that is not responsive to this 

Bid Request.  
 

• The Town reserves the right, without prior notice, to supplement, amend or otherwise 

modify these Bid Documents or otherwise request additional information through 

issuance of addenda to all prospective bidders who have received a copy of this Bid 

Request. 
 

• To waive any technical or non-conformance minor irregularities with the terms of 

this Bid Request.   
 

• To change or alter the schedule for any events called for in this Bid Request upon the 

issuance of notice to all prospective bidders who have received a copy of this Bid 

Request and provided contact information to the Town. 
 

• To conduct investigations of any or all of the bidders, as the Town deems necessary 

or convenient, to clarify the information provided as part of the Statement and to 

request additional information to support the information included in any Statement. 
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• The Town may request bidders to send representatives to the Town for interviews 

and bid clarification(s). 
 

• To suspend or terminate the procurement process described in this Bid Request at 

any time (in its sole discretion).  If terminated, the Town may determine to commence 

a new procurement process or exercise any other rights provided under applicable 

law without any obligation to the bidders. 
 

• The Town shall be under no obligation to complete all or any portion of the process 

described in this Bid Request.  

 

• All awards are subject to the availability of funding. 

 

4.9     REQUIRED DOCUMENTATION 

 

If boxes for the following items are checked, they are mandatory requirements of the 

bid proposal and contract 

 

DOCUMENT CHECKLIST  

 

Bidder shall complete and sign the Bid Submission Document Checklist and include it in the bid 

submission. For construction bids, failure to submit the checklist is a fatal defect and the bid will 

be rejected. This document serves as a guide to bidders of the documents that are required to be 

submitted with the bid. 

 

NON-COLLUSION AGREEMENTS  

 

 Each bidder submitting a bid to the Town shall execute and attach to the Bid Form an affidavit, 

substantially in the form herein provided, to the effect that they have not entered or acted in any collusive 

manner with any other person, firm or corporation or any elected official, employee, agent, servant or 

representative of the Town of Secaucus, in regard to any bid submitted. 

 

SUBCONTRACTOR LISTING  

 

The bidder shall submit to the contracting unit a certificate signed by the bidder listing each 

subcontractor named in the bid.  Bidders will not be permitted to use Subcontractors not indicated 

in the Bid Response documents unless written approval of the Town of Secaucus is obtained prior 

to such.   

 

Failure to submit a Subcontractor document shall result in rejection of the bid and cannot be 

remedied pursuant to N.J.S.A. 40A:11-16 (b). 

 

NEW JERSEY WORKER AND COMMUNITY RIGHT TO KNOW ACT  
 

The manufacturer or supplier of chemical substances or mixtures shall label them in accordance 

with the N.J. Worker and Community Right to Know Law (N.J.S.A. 34:5A-1 et seq., and N.J.A.C. 
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8:59-2 et seq.). All direct use containers shall bear a label indicating the chemical name(s) and 

Chemical Abstracts Service number(s) of all hazardous substances in the container, and all other 

substances which are among the five most predominant substances in the container, or their trade 

secret registry number(s) pursuant to N.J.A.C. 8:59-5. "Container" means a receptacle used to hold 

a liquid, solid or gaseous substance such as bottles, bags, barrels, cans, cylinders, drums, and 

cartons. (N.J.A.C. 8:59-1.3). Further, all applicable Material Safety Data Sheets (MSDS) - 

hazardous substance fact sheet - must be furnished. All containers which are stored at a Town’s 

facilities by the contractor or subcontractors shall display RTK labeling. Vendors with questions 

concerning labeling should contact the New Jersey Department of Health and Senior Services 

Right to Know Program for assistance in developing proper labels. 

www.nj.gov/health/workplacehealthandsafety/right-to-know/ 

 

PREVAILING WAGE ACT  
 

Pursuant to N.J.S.A. 34:11-56.25 et seq., contractors on projects for public work shall adhere to 

all requirements of the New Jersey Prevailing Wage Act. The contractor shall be required to submit 

a certified payroll record to the Town within ten (10) days of the payment of the wages. The 

contractor is also responsible for obtaining and submitting all subcontractors' certified payroll 

records within the aforementioned time period. The contractor shall submit said certified payrolls 

in the form set forth in N.J.A.C. 12:60-5.1(c). It is the contractor's responsibility to obtain any 

additional copies of the certified payroll form to be submitted by contacting the New Jersey 

Department of Labor and 

Workforce Development, Division of Workplace Standards. Additional information is available at 

http://lwd.dol.state.nj.us/labor/wagehour/wagerate/pwr_construction.html 

 

All workmen employed by the contractor or his subcontractors shall be paid not less than the 

prevailing wage rate for that particular craft. if any workmen employed by the contractor or his 

subcontractors have been paid less than required, then the Town may terminate the contractor's or 

subcontractor's right to proceed with the work. The contractor or his subcontractors and their 

sureties would be liable to the Town for any excess costs occasioned by this action. 

 

PUBLIC WORKS CONTRACTOR REGISTRATION  

 

N.J.S.A. 34:11-56.48 et seq. requires that a general or prime contractor and any listed 

subcontractors named in the contractor’s bid proposal shall possess a certificate at the time the bid 

proposal is submitted. After bid proposals are received and prior to award of contract, the 

successful contractor shall submit a copy of the contractor’s certification along with those of all 

listed subcontractors. All non-listed subcontractors and lower tier sub-subcontractors shall be 

registered prior to starting work on the project. It is the general contractor’s responsibility that all 

non-listed subcontractors at any tier have their certificate prior to starting work on the job. 

 

Under the law a “contractor” is “a person, partnership, association, joint stock company, trust, 

corporation or other legal business entity or successor thereof who enters into a contract” which is 

subject to the provisions of the New Jersey Prevailing Wage Act [N.J.S.A. 34:11-56.25 et seq.] It 

applies to contractors based in New Jersey or in another state.  

http://www.nj.gov/health/workplacehealthandsafety/right-to-know/
http://lwd.dol.state.nj.us/labor/wagehour/wagerate/pwr_construction.html
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To register, a contractor must provide the State Department of Labor with a full and accurately 

completed application form. The form is available online at 

https://www.nj.gov/labor/wagehour/regperm/pw_cont_reg.html. 

 

N.J.S.A. 34:11-56.55 specifically prohibits accepting applications for registration as a substitute 

for a certificate of registration.  

 

Contractors, subcontractors, and their surety companies will be responsible to the Town for any 

costs that may be associated with the Contractors’ misrepresentation of these provisions. 

 

EQUIPMENT CERTIFICATION  

 

Bidder shall certify on the Equipment Certification form that they control or have access to 

equipment necessary to do the required work if awarded the contract. If the bidder does not own 

or lease the equipment, a certification from the Town of the equipment that the bidder will have 

access to the equipment is required with the bid 

 

4.10     TERM OF CONTRACT – LIQUIDATED DAMAGES 

 

The terms of this contract shall be completed within the time specified for completion of the work. 

The Town reserves the right to extend this term of the contract upon application by the contractor 

providing evidence of circumstances beyond the control of the contractor preventing his successful 

completion of the contract. 

 

In the case the Contractor shall fail to complete the work within the time fixed for such completion, 

or within the time to which such completion may have been extended, the Contractor shall pay to 

the Town the following schedule of Liquidated Damages:  

 

           $500.00 per calendar day for one (1) to fifteen (15) days 

$1,000 per calendar days for sixteen (16) to thirty (30) days 

           $2,000 per calendar day for greater than thirty (30) days 

 

For each and every working day that the time consumed in completing the work exceeds the time 

allowed therefore; starting at twelve (12 o'clock) midnight of the date set for completion of the 

contract, which said sum, in view of the difficulty or accurately ascertaining the loss which the 

Town will suffer by reason of delay in the completion of the work hereunder is hereby fixed and 

agreed as the liquidated damages that the Town will suffer by reason of such delay, and not as a 

penalty. The Town will deduct and retain out of the monies which may become due hereunder, the 

amount of any such liquidated damages. 
 

The successful bidder/ contractor shall not assign transfer, convey, sublet, or otherwise dispose of 

any interest in this contract without the prior written consent of the Town. 
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4.11    EXCEPTIONS TO THE BID DOCUMENTS 

 

Any conditions, limitations, provisions, amendments, or other changes attached or added 

by the bidder to any of the provisions of these Bid Documents or any changes made by the 

bidder on the Bid Proposal Form may result in the rejection of the bid. 

 

4.12 EXAMINATION OF BID PURPOSE AND CONTRACT DOCUMENTS 

 

Prior to submitting a bid, the bidder shall and by submitting a bid, the bidder represents 

and warrants that it has: 

 

• Carefully examined the Bid Documents and addenda, if any. 

 

• Fully acquainted and familiarized itself with the purpose and conditions of the bid 

as they exist, the manufacturers and/or goods requested and the character of the 

operations to be carried out under the proposed Contract and made such 

investigation so that the bidder fully understands the facilities, equipment 

difficulties and restrictions accompanying the goods requested under the Contract. 

 

• Brought to the attention of the Town any variations in the Bid Documents and the 

actual conditions that would affect the bid.  The variations shall be reported in 

accordance with this document.    

 

• Should the bidder observe that any of the Bid Documents are at variance with 

applicable laws, statutes, codes or regulations in any respect or that there are errors, 

inconsistencies or ambiguities in the Bid Documents, the bidder shall promptly 

notify the Town in writing in accordance with this document. 

 

4.13 INTERPRETATION/ADDENDA 

 

No oral interpretation or clarification will be made to any potential bidder as to the 

meaning of the Bid Documents, except that a request to the Commissioner as to the 

prevailing wage rate in the municipality shall be provided, if applicable. A request for an 

interpretation or clarification shall be made in writing via hand delivery, overnight courier, 

or regular mail to the Office of Purchasing, Christine Smith, RPPS, QPA, 1203 Paterson 

Plank Road, 3rd Floor, Secaucus, New Jersey 07094, phone (201) 330-2026.  The request 

shall be considered upon receipt of such a request at least three (3) business days prior to 

the date fixed for the opening of bids.  Every interpretation made will be in the form of an 

addendum to the Bid Documents and notice will be provided by facsimile or e-mail to all 

potential bidders on record with the Town as having received the Bid Documents.  Said 

shall also be posted online at www.Secaucusnj.gov.  All addenda issued become part of 

the Bid Documents. 

 

Failure of the bidder to acknowledge receipt of all addenda shall not relieve the bidder 

from any obligation.  Failure to acknowledge receipt of all addenda will result in the 

rejection of the bid.   
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4.14 DISCREPANCIES IN BID 

 

If the amount shown in words and its equivalent in figures in the Proposal Form do not 

agree, the written words shall be binding.  In the event there is a discrepancy between the 

unit prices and the extended totals, including any formula, the unit prices shall prevail.  In 

the event there is an error of the summation of the extended totals, the computation by the 

Town of the extended totals shall govern.   

 

 

4.15 OBJECTIONS TO CONTRACT DOCUMENTS 

 

All potential bidders are advised to examine the Bid Documents carefully.  Any potential 

bidder who wishes to challenge the Bid Documents shall file such challenge in writing no 

less than three (3) business days prior to the opening of the bids.  Challenges filed after that 

time shall be considered void and having no impact on the Town or the award of a contract 

to extent permitted by law. 

 

4.16 VENDOR/MANUFACTURER QUALIFICATIONS   

 

The Town will make any investigation it deems necessary to determine the ability of a 

bidder to provide the goods and services required by the Bid Documents.  The bidder agrees 

to furnish to the Town all such information and data for this purpose as the Town requests.  

The Town reserves the right to reject any bid if the evidence submitted by or investigation 

of, the bidder fails to satisfy the Town that the bidder, vendor and manufacturer are 

properly qualified to carry out the obligations of the Bid Documents. 

 

4.17 COMPLIANCE WITH LAWS, REGULATIONS AND INDUSTRY STANDARDS 

 

The Contractor shall comply with applicable state and federal statutes, rules, regulations, 

codes and standards. Neither the citation to the State of New Jersey or federal standards or 

regulations, nor the omission of such citation in the Technical Specifications, shall be 

interpreted as limiting the bidder’s obligation to comply with all controlling statutes, rules, 

regulations, codes and standards.   

 

In addition, contractors on projects for public work shall adhere to any and all applicable 

requirements of the New Jersey Prevailing Wage Act N.J.S.A.  34:11-56.25 et seq., and 

the Public Works Contractor Registration Act N.J.S.A. 34:11-56.48.  A statement of 

corporate ownership and of compliance with state laws governing equal employment 

opportunity and affirmative action on the forms attached shall be submitted 

 

Any Specifications are set forth on the relevant page or in the Attachments.  To the extent 

any provision in the following Technical Specifications conflict with any state or other 

regulations, the regulations shall remain in control. 

 

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT   
 

The Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333) provides that 
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laborers or mechanics shall receive compensation at a rate not less than one and one half 

times their basic rate of pay for all hours worked in excess of eight hours in any calendar 

day or in excess of forty hours in any work week.  In the event of violations, the contractor 

or sub-contractor shall be liable to any affected employee for his unpaid wages.   

 

All contractors, subcontractors, borrower, and/or sub-recipients are required to administer 

and enforce the labor standards requirements set forth in Section 570.605 of the 

regulations of the Housing and Community Development Act of 1974. 

 

SAFETY & PROTECTION 
 

The Contractor will be responsible for initiating, maintaining and supervising all safety 

precautions and programs in connection with the work. Contractor will take all necessary 

precautions for the safety of; and will provide the necessary protection to prevent damage, 

injury or loss to all employees on the work and other persons who may be affected by the 

work and all public/private property at the site or adjacent to the work area. The Contractor 

will be solely responsible for compliance with all relevant State and Federal Law and 

Regulation governing construction activities and practices. 
 

 

Other Related Statutes: 
 

 

• TITLE 40A, Chapter 11, Public Contract Law.   

 

• TITLE 34, Chapter 2, concerning employment of child labor; Chapter 5, 

concerning safety codes for workers in the construction industry together with the rules 

and regulations of the State Department of Labor and Industry, Chapter 10, concerning 

establishment of an eight-hour working day for laborers, workmen and mechanics. 

 

• TITLE 52, Chapter 34, concerning the payment of commissions, percentage, 

brokerage or contingent fees to solicit or secure the contract. 

 

 

4.18 MATERIALS AND SUPPLIES AND “OR EQUAL” PROVISION 

 

The bidder shall obtain supplies, and repair and replacement parts through specified Town 

approved vendors in order to maintain the government property in good condition.  The 

Town reserves the right to supply needed items and parts to be utilized by Contractor.   Any 

costs for supplies not available through Town specified vendors or as provided by the Town 

shall only be acquired with Town approval and at the rate set forth in the Bid Proposal. 

In the event the Bid Documents require the furnishing of any brand name, the requirement 

shall be deemed to mean and shall be interpreted to require the furnishing of the brand 

name or equivalent.  The Town reserves the right to determine, in its sole discretion, 

whether a brand or component is equivalent to that requested or to reject any proposed 

equivalent in the event it is not compatible with systems, facilities, components or 

accessories already owned or used by the Town.  Bidder shall utilize only manufactured 

and farm products of the United States, wherever available, pursuant to N.J.S.A. 40A:11-
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18.  The bidder shall be required to disclose on its Bid Proposal Form or the Technical 

Specifications if it will furnish a product other than those requested. 

 

4.19 EXCEPTIONS, COMMENTS, ENHANCEMENTS 

 

 After each component detailed in the Specifications, the bidder shall indicate any 

exceptions, comments or enhancements it proposes.  The Town reserves the right to 

determine in its sole discretion whether an exception or deviation from the Specifications 

or from any other requirement of the Bid Documents, is material. 

4.20   REJECTION OF BIDS 
 

The Town of Secaucus reserves the right to reject any and all bids for any one or more of 

the following reasons: 

• All bids pursuant to N.J.S.A. 40A:11-13.2 

 

• All bids pursuant to N.J.S.A. 40A:11-4 (b)(4) 

 

• Qualifications of Bidders 
 

The Town of Secaucus may make such investigations as it deems necessary to determine 

the ability of the bidder to perform the contract and the bidder shall furnish to the Town 

all such information and data for this purpose as may be requested. The right is reserved 

to reject any bid if evidence submitted by, or investigation of, such bidder fails to satisfy 

the Town that such bidder is properly qualified to carry out the obligations of the 

contract. 

 

• Multiple Bids Not Acceptable 
 

More than one bid from an individual, a firm or partnership, a corporation or association 

under the same or different names shall not be considered. 

 

• Unbalanced Bid 
 

In any bid which contains more than one item or unit price, the Town shall reserve the 

right to reject a bid where the unit prices are not balanced so as to reflect the actual cost 

of the work to be performed or the materials supplied. 

 

• Unsatisfactory Past Performance 
 

Bids received from bidders who have previously failed to complete contracts within the 

time scheduled therefore, or who have performed prior work for the Town in an 

unacceptable manner, may be rejected. 

 

• Failure to Enter into Contract 
 

Should the bidder, to whom the contract is awarded, fail to enter into a contract within 

21 days, Saturdays, Sundays, and holidays excepted, the Town may then, at its option, 

accept the bid of the next lowest responsible bidder (N.J.S.A. 40A:11-24(b)) 



26 

Town of Secaucus                                            Lead-Based Paint Inspections and Testing Services 

         Tuesday, February 10, 2026 @ 10:00am 

• Any conditions, limitations, provisions, amendments or other changes attached or added 

by the bidder to any of the provisions of these Bid Documents or any changes made by 

the bidder on the Bid Proposal Form may result in the rejection of the bid. 

 

4.21      AWARD OF THE CONTRACT 

• The contract will be awarded to the lowest responsible and responsive bidder pursuant 

to N.J.S.A. 40A:11-4a.  

• Term: The length of the contract shall be for three (3) years, with two (2) one (1) year 

options to renew. 

• No minimum payment is implied or guaranteed. 

• Continuation of the terms of the contract beyond the fiscal year is contingent on 

availability of funds in the following year's budget 

• If the award is to be made on the basis of a base bid only, it shall be made to that 

responsible bidder submitting the lowest base bid. 

• If the award is to be made on the basis of a combination of a base bid with selected 

options, it shall be made to that responsible bidder submitting the lowest net bid. 

• The Town may at its sole discretion also elect to award the contract on the basis of unit 

prices. The form of contract shall be submitted by the Town to the successful bidder. 

Terms of the specifications/bid package prevail. Bidder exceptions must be formally 

accepted by the Town; material exceptions shall not be approved. 

• Successful bidder/respondent shall complete W-9 Form and submit to the Town prior 

to contract award. The form is available at the following link: www.irs.gov/pub/irs-

pdf/fw9.pdf  

 

4.22  NOTICE OF AWARD, EXECUTION OF CONTRACT AND DELIVERY OF   

DOCUMENTS 

 

Within fifteen (15) business days of notice of the award of the contract, the successful 

bidder shall deliver to the Town the executed Contract, the performance and payment bond 

(if required by the Bid Documents), insurance documentation reflecting the required 

insurance coverage; the appropriate affirmative action documentation; and any other 

documents required by the Office of Purchasing.   

 

• Failure to deliver the aforementioned documents in a form satisfactory to the Town and 

commence the contract as required in the Bid Documents shall be cause for the Town 

to declare the bidder non-responsive and to award the contract to the next lowest bidder. 

 

• Failure of the Successful bidder to commence the contract will become liable for the 

difference in the proposal awarded and the amount of the next contract which the Town 

http://www.irs.gov/pub/irs-pdf/fw9.pdf
http://www.irs.gov/pub/irs-pdf/fw9.pdf
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will be obligated to award, along with any other expenses incurred by the Town as a 

result in the Bidders failure to fulfill the awarded contract. 

 

• In the event that a new contract has not been awarded prior to this contract expiration 

date, it shall be incumbent upon the Contractor to continue the contract under the same 

terms and conditions until a new contract(s) can be completely operational.  At no time 

shall this transition period extend more than ninety (90) days beyond the expiration of 

the contract. 

 

 

4.23 TERMINATION OF CONTRACT 

 

 If, through any cause, the Contractor shall fail to fulfill in a timely and proper manner 

obligations under the Contract or if the Contractor violates any requirements of the 

Contract, the Town shall thereupon have a right to terminate the Contract by giving written 

notice to the Contractor of such termination at least thirty (30) days prior to the proposed 

effective date of termination.  Such termination shall relieve the Town of any obligation 

for the balances to the Contractor of any sum or sums set forth in the Contract.  

 

Contractor shall not be relieved of liability to the Town for damages sustained by the Town 

by virtue of any breach of the contract by the Contractor, and the Town may withhold any 

payments to the Contractor for the purpose of set-off until such time as the exact amount 

of damages due the Town from the Contractor is determined. 

 

 The Contractor agrees to indemnify and hold harmless from any liability to subcontractor 

concerning payment for work performed or goods supplied arising out of the lawful 

termination of the Contract by the Town under this provision.   

 

The Contractor cannot transfer or assign the contract awarded.   

 

 In case of default by the Contractor, the Town may procure the services from other sources 

and hold the Contractor responsible for any excess cost occasioned thereby.  

 

Continuation of the terms of the contract beyond the fiscal year is contingent on availability 

of funds in the following year's budget. In the event of unavailability of such funds, the 

Town reserves the right to cancel the contract 

 

The Contractor cannot transfer or assign the contract awarded without the Town’s express 

written permission.   

 

It is understood by all parties that if, during the life of the contract, the contractor disposes 

of his/her business concern by acquisition, novation, merger, sale and or/transfer or by any 

means convey his/her interest(s) to another party, all obligations are transferred to that new 

party. In this event, the new contractor(s) will be required to submit all documentation/legal 

instruments that were required in the original bid/contract. Any change shall be approved 

by the Town. 
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The contractor will not assign any interest in the contract and shall not transfer any interest 

in the same without the prior written consent of the Town. 

 

The Town may terminate the contract for convenience by providing 60 calendar days 

advanced notice to the contractor. 

 

The contractor shall maintain all documentation related to products, transactions, or 

services under this contract for a period of five years from the date of final payment. Such 

records shall be available to the New Jersey Office of the State Comptroller upon request. 

For contracts that exceed one year, each fiscal year payment obligation of the Town is 

conditioned upon the availability of Town funds appropriated or allocated for the payment 

of such an obligation. If funds are not allocated and available for the continuance of any 

services performed by the bidder awarded the contract (contractor) hereunder, whether in 

whole or in part, the Town at the end of any fiscal year may terminate such services. The 

Town will notify the contractor in writing immediately of any services that will be affected 

by a shortage of appropriated funds. This provision shall not be construed to permit the 

Town to terminate the contract during the term, or any service hereunder, merely in order 

to acquire identical services from another contractor. 

 

Neither party shall be responsible for any resulting loss or obligation to fulfill duties as 

specified in any of the terms or provisions of a contract if the fulfillment of any term or 

provision of the contract is delayed or prevented by any revolutions, insurrections, riots, 

wars, acts of enemies, national emergencies, strikes, floods, fires, acts of God, or any cause 

not within the control of the party whose performance is interfered with which by the 

exercise of reasonable diligence such party is unable to prevent. Additionally, if the 

fulfillment of any of the terms and provisions of the contract is delayed or prevented by 

any court order, or action or injunction or other such agreement, the contract shall become 

voidable by the Town by notice to the parties. 

 

 

4.24 PAYMENTS 

 

• No payment will be made for any inspections performed for which licensing fees 

and/or fines have not been collected by the Vendor, and received by the Town of 

Secaucus Office of Construction, as outlined in the Specifications herein, unless 

otherwise approved in writing by the Construction Official. The awarded vendor 

must make a good faith effort to collect all monies due to the Town in connection 

with these services. 

 

• No payment will be made unless duly authorized by the Town’s authorized 

representative and accompanied by proper documentation. 

 

•  Payment will be made pursuant to the Prompt Payment Act, N.J.S.A. 2A:30A-1 et 

seq.  

• The successful bidder shall comply with the Town’s standard payment procedures. 

Checks are processed by the Town of Secaucus’ Finance Department on or about 
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the 30th day of every month.  The Contractor shall be responsible for the submission 

of approved signed vouchers along with any invoice or billing for services rendered 

in advance of said date.  The Town reserves the right to demand as much detail, 

information or documents as it deems necessary prior to payment.  The Contractor 

shall make every effort to submit such on a monthly basis for services rendered to 

the Town in the preceding thirty (30) days, but no later than sixty (60) days after any 

service is rendered to the Town.  

 

• If the successful bidder fails to perform or provide said services in accordance with 

the Bid Documents, the Town may deduct or retain from monies due or which may 

become due to the successful bidder or its assignee, such sum sufficient to pay the 

difference between the price(s) on which the award is made and the price(s) which 

the Town may or shall be obliged to pay to remedy such failure. 

 

• Public funds may be used to pay only for goods delivered or services rendered. The 

Town shall not pay penalties and/or interest on overdue bills unless otherwise 

required by law. No employee is authorized to sign a letter of credit or any other 

document that represents a legal commitment on the part of the Town to pay 

additional fees. 

 

• The Town is tax exempt; therefore, no taxes shall be included on requests for 

payment. 

 

 

4.25 AFFIRMATIVE ACTION REQUIREMENTS 

 

The successful bidder agrees to comply with the requirements of N.J.S.A. 10:5-31 et seq. 

(P.L. 1975, c. 127 as amended) and N.J.A.C. 17:27-1.1 et seq.  The bidder agrees to the 

mandatory language and terms set forth below as required by N.J.A.C. 17:27-1.1 et seq. 

Prior to the execution of the Contract, the successful bidder will submit (1) evidence that 

the bidder is operating under an existing federally approved affirmative action program, 

(2) a Certificate of Employee Information Report, issued in accordance with N.J.A.C. 

17:27-4 or (3) a completed initial Affirmative Action Employee Information Report (Form 

AA-302).  

 

Mandatory Affirmative Action Language 

 

 The contractor or subcontractor, where applicable, will not discriminate against any 

employee or applicant for employment because of age, race, creed, color, national origin, 

ancestry, marital status, affectional or sexual orientation or sex.  Except with respect to 

affectional or sexual orientation, the contractor will take affirmative action to ensure that 

such applicants are recruited and employed and that employees are treated during 

employment, without regard to their age, race, creed, color, national origin, ancestry, 

marital status, affectional or sexual orientation or sex.  Such action shall include, but not 

be limited to the following: employment, upgrading, demotion or transfer; recruitment or 

recruitment advertising; layoff or termination; rates of pay or other forms of compensation; 
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and selection for training, including apprenticeship.  The contractor agrees to post in 

conspicuous places, available to employees and applicants for employment, notices to be 

provided by the Public Agency Compliance Officer setting forth provisions of this 

nondiscrimination clause. 

 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements 

for employees placed by or on behalf of the contractor, state that all qualified applicants 

will receive consideration for employment without regard to age, race, creed, color, 

national origin, ancestry, marital status, affectional or sexual orientation or sex. 

The contractor or subcontractor, where applicable, will send to each labor union or 

representative or workers with which it has a collective bargaining agreement or other 

contract or understanding, a notice, to be provided by the agency contracting officer 

advising the labor union or workers' representative of the contractor's commitments under 

this act and shall post copies of the notice in conspicuous places available to employees 

and applicants for employment. 

 

The contractor or subcontractor, where applicable, agrees to comply with any regulations 

promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and 

supplemented from time to time and the Americans with Disabilities Act. 

 

The contractor or subcontractor agrees to make good faith efforts to employ minority and 

women workers consistent with the applicable county employment goals established in 

accordance with N.J.A.C. l7:27-5.2 or a binding determination of the applicable county 

employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2. 

 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment 

agencies including, but not limited to, employment agencies, placement bureaus, colleges, 

universities, labor unions, that it does not discriminate on the basis of age, creed, color, 

national origin, ancestry, marital status, affectional or sexual orientation or sex, and that it 

will discontinue the use of any recruitment agency which engages in direct or indirect 

discriminatory practices. 

 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, 

to assure that all personnel testing conforms with the principles of job-related testing, as 

established by the statutes and court decisions of the State of New Jersey and as established 

by applicable federal law and applicable federal court decisions. 

 

In conforming with the applicable employment goals, the contractor or subcontractor 

agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to 

ensure that all such actions are taken without regard to age, creed, color, national origin, 

ancestry, marital status, affectional or sexual orientation or sex, consistent with the statutes 

and court decisions of the State of New Jersey and applicable federal law and applicable 

federal court decisions. 

 

The contractor shall submit to the public agency, after notification of award but prior to 

execution of a goods and services contract, one of the following three (3) documents: (i) 
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Letter of Federal Affirmative Action Plan Approval; (ii) Certificate of Employee 

Information Report; or (iii) Employee Information Report Form AA302. 

 

The contractor and its subcontractors shall furnish such reports or other documents to the 

Division of Public Contracts Equal Employment Opportunity Compliance may be 

requested by the office from time to time in order to carry out the purposes of these 

regulations and public agencies shall furnish such information as may be requested by the 

Division of Public Contracts Equal Employment Opportunity Compliance for conducting 

a compliance investigation pursuant to Subchapter 10 of the Administrative Code at 

N.J.A.C. 17:27. 

 

 

4.26 AMERICANS WITH DISABILITIES ACT OF 1990 

 

Discrimination on the basis of disability in contracting for the purchase of goods and 

services is prohibited.  The successful bidder agrees to comply with the requirements of 

Title II of the Americans with Disabilities Act of 1990 (“Act”).  The bidder agrees to the 

mandatory language and terms of the Act as follows: 

 

The Contractor and the Town do hereby agree that the provisions of Title II of the 

Americans with Disabilities Act of 1990 (the “Act”) (42 U.S.C. § 12101 et seq.), which 

prohibits discrimination on the basis of disability by public entities in all services, programs 

and activities provided or made available by public entities and the rules and regulations 

promulgated pursuant thereunto, are made a part of this contract.  In providing any aid, 

benefit or service on behalf of the Town pursuant to this contract, the Contractor agrees 

that the performance shall be in strict compliance with the Act.  In the event that the 

Contractor, its agents, servants, employees or subcontractors violate or are alleged to have 

violated the Act during the performance of this contract, the Contractor shall defend the 

Town in any action or administrative proceeding commenced pursuant to this Act.  The 

Contractor shall indemnify, protect and save harmless the Town, its agents, servants and 

employees from and against any and all suits, claims, losses, demands or damages, of 

whatever kind or nature arising out of or claimed to arise out of the alleged violation.  The 

Contractor shall, at its own expense, appear, defend and pay any and all charges for legal 

services and any and all costs and other expenses arising from such action or administrative 

proceeding or incurred in connection therewith.  In any and all complaints brought pursuant 

to the Town grievance procedure, the Contractor agrees to abide by any decision of the 

Town which is rendered pursuant to said grievance procedure.  If any action or 

administrative proceeding results in an award of damages against the Town or if the Town 

incurs any expense to cure a violation of the Act which has been brought pursuant to its 

grievance procedure, the Contractor shall satisfy and discharge the same at its own expense. 

 

The Town shall, as soon as practicable after a claim has been made against it, give written 

notice thereof to the Contractor along with full and complete particulars of the claim.  If 

any action or administrative proceeding is brought against the Town or any of its agents, 

servants and employees, the Town shall expeditiously forward or have forwarded to the 
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Contractor every demand, complaint, notice, summons, pleading or other process received 

by the Town or its representatives. 

 

It is expressly agreed and understood that any approval by the Town of the services 

provided by the Contractor pursuant to this contract will not relieve the Contractor of the 

obligation to comply with the Act and to defend, indemnify, protect and save harmless the 

Town pursuant to this paragraph. 

 

It is further agreed and understood that the Town assumes no obligation to indemnify or 

save harmless the Contractor, its agents, servants, employees and subcontractors for any 

claim which may arise out of their performance of the contract.  Furthermore, the 

Contractor expressly understands and agrees that the provisions of this indemnification 

clause shall in no way limit the Contractor’s obligations assumed in the contract, nor shall 

they be construed to relieve the Contractor from any liability, nor preclude the Town from 

taking any other actions available to it under any other provisions of the contract or 

otherwise at law.  

 

4.27 STOCKHOLDER DISCLOSURE 

 

N.J.S.A. 52:25-24.2 provides that no corporation or partnership shall be awarded any 

contract for the performance of any work of the furnishing of any goods and services, 

unless, prior to the receipt of the bid or accompanying the bid of said corporation or 

partnership, bidders shall submit a statement setting forth the names and addresses of all 

stockholders in the corporation or partnership who own ten percent (10%) or more of its 

stock of any class, or of all individual partners in the partnership who own a ten percent 

(10%) or greater interest therein.  The included Statement of Ownership shall be completed 

and attached to the bid proposal.  This requirement applies to all forms of corporations and 

partnerships, including, but not limited to, limited partnerships, limited liability 

corporations, limited liability partnerships and Subchapter S corporations.  Failure to 

submit a stockholder disclosure document shall result in rejection of the bid. 

 

4.28    PREVAILING WAGE ACT  AND PRICES PROPOSED 

 

The undersigned hereby agrees to provide complete performance in accordance with the 

Proposal Documents and Bidder’s for the prices listed and representations related to this 

Proposal Form.  Contractors on projects for public work shall adhere to all requirements of 

the New Jersey Prevailing Wage Act N.J.S.A. 34:11-56.25 et seq., and the Public Works 

Contractor Registration Act N.J.S.A. 34:11-56.48.   The bidder represents that it has read 

and understands the Proposal Documents in total and that it has duly considered all 

information contained therein in the course of submitting its bid.  Moreover, submission of 

this proposal serves as the bidder’s representation that if awarded the contract, it will not 

make any claims for, or have any right to, any concessions or damages because of lack of 

understanding of the Proposal Documents or lack of information concerning same. 
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4.29 OWNERSHIP OF MATERIAL 

 

 The Town shall retain all of its rights and interest in any and all documents and property 

both hard copy and digital furnished by the Town to the successful Vendor for the purpose of 

assisting the successful Vendor in the performance of this Contract. All such items shall be 

returned immediately to the Town at the expiration or termination of the Contract or completion 

of any related services, pursuant thereto, whichever comes first. None of the documents and/or 

property shall, without the written consent of the Town, be disclosed to others or used by the 

successful Vendor or permitted by the successful Vendor to be used by their parties at any time 

except in the performance of the resulting Contract. 

Ownership of all data, materials and documentation originated and prepared for the Town 

pursuant to this Contract shall belong exclusively to the Town. All data, reports, computerized 

information, programs and materials shall be delivered to and become the property of the Town 

upon completion of the project. The successful Vendor shall not have the right to use, sell, or 

disclose the total of the interim or final work products, or make available to third parties, without 

the prior written consent of the Town. 

 

5.0 BID DOCUMENT SUBMISSION CHECKLIST 

     LEAD-BASED PAINT INSPECTIONS AND TESTING SERVICES 

       

 

A. Failure to submit the following documents, if checked, with this Bid submission is a 

MANDATORY cause for rejection of bid in accordance with N.J.S.A. 40A:11-23.2. 

 

Owner’s 

Checkmarks 

 

 

Bidder’s 

Initials 

 A bid guarantee as required by N.J.S.A. 40A:11-21 (with Power of Attorney 

for full amount of Bid Bond) 

 

 Consent of surety for performance bond, pursuant to N.J.S.A. 40A:11-22 

(with Power of Attorney for full amount of Bid Price) 

 

X A statement of corporate ownership, pursuant to N.J.S. A.52:25-24.2  

 A listing of subcontractors as required by N.J.S.A. 40A:11-16  

X Bidder’s acknowledgement of receipt of any notice(s) or revision(s) or 

addenda to an advertisement, specifications or bid document(s) 

 

 

B.  Failure to submit the following documents, if checked, prior to the award of a contract may 

be a cause for rejection of bid in accordance with N.J.S.A. 40A:11-23.1B. 

Owner’s 

Checkmarks 

            Bidder’s  

           Initials 

X Bid Proposal Form  

X Disclosure of Investment Activities in Iran  

X Certification of Non-Involvement in Prohibited Activities in Russia or Belarus  
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 Consent of Surety as to a Labor and Material Payment Bond  

 Consent of surety at to maintenance bond as required by N.J.S.A. 40A:11-
16.3B 

 

X Non-Collusion Affidavit (this form must be notarized)  

X Experience and Qualifications Questionnaire  

X Certification of Bidder showing that Bidder owns, leases or controls any 
necessary equipment 

 

X Business Registration Certificate for Contractor  
(Required to be registered at the time of the bid opening, must be submitted 
prior to contract award) 

 

X Certificate of Employee Information Report (CEIR)  

X Mandatory Affirmative Action Language (Exhibit A)  

X Acknowledgement of New Jersey Anti-Discrimination Provisions  

X Americans with Disabilities Act of 1990  

X Pay to Play Advisory  

 Public Works Contractor Registration Certificate for contractor and any 
subcontractors 
(Required to be registered at the time of the bid opening, must be submitted 
prior to contract award) 

 

X Inspector’s License(s)  

X Acknowledgement of Insurance Requirements  

X Certification of Non-Debarment for New Jersey State Contracts (Must be 
submitted prior to award) 

 

X Certification of Non-Debarment for Federal Contracts (Must be submitted prior 
to award) 

 

 
C. List any deviations from the specifications on attached pages. If no deviations or exceptions 
are applicable, state “No Exceptions”. 

D. SIGNATURE: The undersigned hereby acknowledges and has submitted the above-listed 
requirements: 

Name of Representative: __________________________________________________________ 

Signature of Representative: _______________________________________________________ 

Vendor Company Name: _________________________________________________ 

Date: ________________________________________________________________ 
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6.0 PROPOSAL FORM 

     LEAD-BASED PAINT INSPECTIONS AND TESTING SERVICES   

    

To:  Town of Secaucus 

1203 Paterson Plank Road 

Secaucus, NJ 07094 

  Attention: Qualified Purchasing Agent 

 

Bidder: 
 

 

The undersigned has reviewed the proposal submitted in response to the Bid for “Lead-Based Paint 

Inspections and Testing Services” issued by the Town of Secaucus. 

 

I hereby certify that I have read each and every part of the advertisement, specifications, 

“Instructions to Bidders” and Bid Form.  I understand that failure to comply with any statement 

part or request of these specifications will be cause for rejection thereof. 
 

I affirm that the content of the bid (which bid is incorporated herein by reference) is accurate, 

factual, and complete to the best of our knowledge and belief, and that the bid is submitted in good 

faith upon express understanding that any false statements may result in the disqualification of our 

bid. 
 

The undersigned hereby agrees to furnish all labor, materials, supplies, supervision, equipment, 

and other means as necessary to perform all the work and furnish all the materials in accordance 

with the specifications.  All prices shall include F.O.B. Destination. 
 

The following bid is being submitted for a three (3) year contract, beginning March 1, 2026. 

 

 

Item # Description Bid in Numbers Bid in Words 

1 

 

Inspection 

Assessment per 

dwelling unit in 

compliance with 

N.J.A.C. 5:28A  

$      

 

 

Business Name: 

 

Business Address: 

 

Representative’s Name (print): 

 

Representative’s Signature:           

 

Proposal Form 1 
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Title: 

 

Telephone Number:       Date: 

 

Fax Number:          Email Address: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Proposal Form 2 



STATEMENT OF OWNERSHIP DISCLOSURE 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
 

This statement shall be completed, certified to, and included with all bid and proposal submissions.  Failure to 

submit the required information is cause for automatic rejection of the bid or proposal. 

 

Name of Organization:_________________________________________________________________ 
 
Organization Address:_________________________________________________________________ 
 

Part I  Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type)   Limited Liability Company (LLC)   

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 

 

Part II 
 

 The list below contains the names and addresses of all stockholders in the corporation who 

own 10 percent or more of its stock, of any class, or of all individual partners in the partnership 
who own a 10 percent or greater interest therein, or of all members in the limited liability 
company who own a 10 percent or greater interest therein, as the case may be. (COMPLETE 
THE LIST BELOW IN THIS SECTION) 

  
     OR 

 No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no 

individual partner in the partnership owns a 10 percent or greater interest therein, or no 
member in the limited liability company owns a 10 percent or greater interest therein, as the 
case may be.  (SKIP TO PART IV) 

 

(Please attach additional sheets if more space is needed): 

  

Name of Individual or Business Entity Address 

  

  

  

  

 

 

 



Part III  DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS 

OR LLC MEMBERS LISTED IN PART II 
 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual 
federal Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure 
can be met by providing links to the website(s) containing the last annual filing(s) with the federal 
Securities and Exchange Commission (or foreign equivalent) that contain the name and address of each 
person holding a 10% or greater beneficial interest in the publicly traded parent entity, along with the 
relevant page numbers of the filing(s) that contain the information on each such person.  Attach 
additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  

  

  
 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or 
greater interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed 
in Part II other than for any publicly traded parent entities referenced above.  The disclosure shall be 
continued until names and addresses of every noncorporate stockholder, and individual partner, and 
member exceeding the 10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has 
been listed. Attach additional sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Address 

  

  

  

 
 

Part  IV    Certification 
 

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto to the best of 
my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification on behalf of the 
bidder/proposer; that the Town  is relying on the information contained herein and that I am under a continuing obligation 
from the date of this certification through the completion of any contracts with Town to notify the Town  in writing of any 
changes to the information contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the law and that it will 
constitute a material breach of my agreement(s) with the, permitting the Town to declare any contract(s) resulting from this 
certification void and unenforceable. 
 
 

Full Name (Print):  Title:  

Signature:   Date:  

 
 



Town of Secaucus 
ACKNOWLEDGEMENT OF RECEIPT OF ADDENDA 

 

 

Pursuant to the N.J.S.A. 40A:11-23(c) & (d), the undersigned bidder hereby acknowledges 

receipt of the following notices, revisions or addenda to the bid advertisement, specifications or 

bid documents. By indicating date of receipt, bidder acknowledges the submitted bid takes into 

account the provisions of the notice, revision or addendum. Note that the local unit’s record of 

notice to bidders shall take precedence and that failure to include provisions of changes in the bid 

proposal may be subject for rejection of the bid. 

 

Title of Addendum/Revision     Received Via (email, fax, etc.)     Date Received 

   

   

   

   

   

   

   

   

 

 

No addenda were received 

 

 

ACKNOWLEDGEMENT OF BIDDER 

 

 

Name of Bidder: 

 

Bidder’s Signature: 

 

Printed Name & Title: 

 

Date: 

 

 



DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN FORM 
STATE OF NEW JERSEY 

DEPARTMENT OF THE TREASURY - DIVISION OF PURCHASE AND PROPERTY 
33 WEST STATE STREET, P.O. BOX 230 TRENTON, NEW JERSEY 08625-0230

DPP Rev. 12.13.2021 

BID SOLICITATION # AND TITLE: 

VENDOR NAME: 

Pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4) any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew 
a contract must certify that neither the person nor entity, nor any of its parents, subsidiaries, or affiliates, is identified on the New Jersey Department of the Treasury’s Chapter 
25 List as a person or entity engaged in investment activities in Iran.  The Chapter 25 list is found on the Division’s website at 
https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.  Vendors/Bidders must review this list prior to completing the below certification.  If the Director of the 
Division of Purchase and Property finds a person or entity to be in violation of the law, s/he shall take action as may be appropriate and provided by law, rule or contract, 
including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party. 

CHECK THE APPROPRIATE BOX 

I certify, pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4), that neither the Vendor/Bidder listed above nor any of its parents, subsidiaries, 
or affiliates is listed on the New Jersey Department of the Treasury’s Chapter 25 List of entities determined to be engaged in prohibited activities in Iran.  

OR 

I am unable to certify as above because the Vendor/Bidder and/or one or more of its parents, subsidiaries, or affiliates is listed on the New Jersey Department of 
the Treasury’s Chapter 25 List. I will provide a detailed, accurate and precise description of the activities of the Vendor/Bidder, or one of its parents, 
subsidiaries or affiliates, has engaged in regarding investment activities in Iran by completing the information requested below. 

Entity Engaged in Investment Activities 
Relationship to Vendor/ Bidder 
Description of Activities 

Duration of Engagement 
Anticipated Cessation Date 
*Attach Additional Sheets If Necessary.

CERTIFICATION 
I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor, that the foregoing information and any attachments hereto, to the best of my 
knowledge are true and complete. I acknowledge that the State of New Jersey is relying on the information contained herein, and that the Vendor is under a continuing obligation 
from the date of this certification through the completion of any contract(s) with the State to notify the State in writing of any changes to the information contained herein; that I am 
aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If I do so, I may be subject to criminal prosecution under the law, and it will 
constitute a material breach of my contract(s) with the State, permitting the State to declare any contract(s) resulting from this certification void and unenforceable. 

Signature Date 

Print Name and Title 

https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf


CERTIFICATION OF NON‐INVOLVEMENT IN  
PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS 

NJ Rev. 1.22.2024 

Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, c. 3) any person or entity (hereinafter “Vendori”) that seeks to enter into 
or renew a contract with a State agency for the provision of goods or services, or the purchase of bonds or other obligations, 
must complete the certification below indicating whether or not the Vendor is identified on the Office of Foreign Assets 
Control (OFAC) Specially Designated Nationals and Blocked Persons list, available here: 
https://sanctionssearch.ofac.treas.gov/.  If the Department of the Treasury finds that a Vendor has made a certification in 
violation of the law, it shall take any action as may be appropriate and provided by law, rule or contract, including but not 
limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking 
debarment or suspension of the party.   

I, the undersigned, certify that I have read the definition of “Vendor” below, and have reviewed the Office of Foreign Assets 
Control (OFAC) Specially Designated Nationals and Blocked Persons list, and having done so certify: 

(Check the Appropriate Box) 

A. That the Vendor is not identified on the OFAC Specially Designated Nationals and Blocked Persons list on
account of activity related to Russia and/or Belarus.

OR 

B. That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially
Designated Nationals and Blocked Persons list on account of activity related to Russia and/or Belarus.

OR 

C. 

That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially 
Designated Nationals and Blocked Persons list. However, the Vendor is engaged in activity related to Russia 
and/or Belarus consistent with federal law, regulation, license or exemption.  A detailed description of how 
the Vendor’s activity related to Russia and/or Belarus is consistent with federal law is set forth below. 

(Attach Additional Sheets If Necessary.) 

Signature of Vendor’s Authorized Representative Date 

Print Name and Title of Vendor’s Authorized Representative Vendor’s FEIN 

Vendor’s Name Vendor’s Phone Number 

Vendor’s Address (Street Address) Vendor’s Fax Number 

Vendor’s Address (City/State/Zip Code) Vendor’s Email Address 

i Vendor means: (1) A natural person, corporation, company, limited partnership, limited liability partnership, limited liability company, 
business association, sole proprietorship, joint venture, partnership, society, trust, or any other nongovernmental entity, organization, or 
group; (2) Any governmental entity or instrumentality of a government, including a multilateral development institution, as defined in Section 
1701(c)(3) of the International Financial Institutions Act, 22 U.S.C. 262r(c)(3); or (3) Any parent, successor, subunit, direct or indirect 
subsidiary, or any entity under common ownership or control with, any entity described in paragraph (1) or (2). 

https://pub.njleg.state.nj.us/Bills/2022/PL22/3_.PDF
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/


NON-COLLUSION AFFIDAVIT 

State of New Jersey 

County of _______   

I, ________________________________ residing in ______________________________   
(name of affiant) (name of municipality) 

in the County of __________________________ and State of_____________________ , of full age, 

being duly sworn according to law on my oath depose and say that: 

I am _______________________________ of the firm of _________________________   
(title or position) (name of firm) 

 _____________________________________ the bidder making this Proposal for the bid 

entitled ________________________________ , and that I executed the said proposal with 
(title of bid proposal) 

full authority to do so; that said bidder has not, directly or indirectly entered into any agreement, 

participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding in 

connection with the above named project; and that all statements contained in said proposal and in 

this affidavit are true and correct, and made with full 

knowledge that the _______________________________________ relies upon the truth of 
(name of contracting unit) 

the statements contained in said Proposal and in the statements contained in this affidavit in awarding 

the contract for the said project. 

I further warrant that no person or selling agency has been employed or retained to solicit or secure 

such contract upon an agreement or understanding for a commission, percentage, brokerage, or 

contingent fee, except bona fide employees or bona fide established commercial or selling agencies 

maintained by  ________________________________ . 
(name of firm) 

Subscribed and sworn to before me this day, ________________ , 2____: 

Signature of affiant 

Type or print name of affiant 

Notary public of 

My Commission expires 

(Seal) 

 



Town of Secaucus 
 

Experience & Qualifications Questionnaire 
 

 

 

This questionnaire must be filled out and submitted as a part of the Proposal. Failure to complete 

this form or to provide any of the requested information will be grounds for the rejection of the 

bid proposal. If additional space is required, the respondent shall add additional sheets, which 

identify the question being answered. 

 

Number of years in business under present name & address: _____________________________ 

  

If less than 5 years, list previous names and address: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Within the last 5 years has the business or any officer/partner failed to complete a contract 

awarded to them: ______. If yes, provide the details in on a separate page. 

 

Have any liens and lawsuits been filed against the company in the past 5 years: ______________ 

  

If yes, please provide details: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

List similar services you are now providing for which you have signed contract, but not yet 

started work: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

List all major subcontractors to be used to complete the service and the area of their 

responsibility: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

 

Attach Additional Pages as Necessary 



Town of Secaucus 
 

Experience & Qualifications Questionnaire 
 

 

 

 

Please provide at least 3 references below: 

 

 

Name:       Phone: 

 

Address: 

 

Equipment/Service Provided: 

 

Contract Amount: 

 

 

 

Name:       Phone: 

 

Address: 

 

Equipment/Service Provided: 

 

Contract Amount: 

 

 

 

Name:       Phone: 

 

Address: 

 

Equipment/Service Provided: 

 

Contract Amount: 

 

 

Bidder Information 

 
Name:       Phone: 

 

Address: 

 

 



Town of Secaucus 

EQUIPMENT CERTIFICATION 
 
 

The undersigned Bidder hereby certifies as follows: 
 
The bidder owns, controls, or has proof of lease of all the necessary equipment required to accomplish the 
work described in the specifications. To the extent that said equipment is not currently owned or under lease 
by the bidder, attached hereto is documentation from that owner or leasing organization that states the 
equipment will be available as required by the bidder upon award of a contract. 

 

Check here if documentation is attached. 
 

The bidder maintains a stock of replacement parts for each item included in this equipment and shall be in a 
position to replace such part or parts as may be required for a period consistent with the life of the 
equipment. 

 
 
Name of Bidder: ____________________________________________________________________________ 
 
By: _______________________________________________________________________________________ 
         (Signature of Authorized Representative) 
 
Name: ____________________________________________________________________________________ 
 
Title: _____________________________________________________________________________________ 
 
Date: _____________________________________________________________________________________ 

 



        Town of Secaucus 
 

     Purchasing Department 
 

   

 
 

 

 

 

EQUAL EMPLOYMENT OPPORTUNITY 

COMPLIANCE 

 
 

New Jersey State law requires that the below Affirmative Action and Equal Employment 

Opportunity documentation shall be provided by any vendor that wishes to do business 

with the Town of Secaucus.  These forms must be on file with this office, available to the 

State upon their request.   

 

1.  Mandatory Equal Employment Opportunity Language.  Please review carefully, and 

return a copy signed by the highest official in your company, acknowledging agreement.   

 

2. Certificate of Employee Information Report. This certificate is issued by:  
 

 NJ Department of the Treasury  

Division of Purchase & Property  

   Contract Compliance Audit Unit EEO Monitoring Program.  
 
*IMPORTANT - If you do not have a Certificate:  Complete the enclosed 302 Form and 
forward it to the State, per the instructions at the top of the page, with your application 
fee.  Please provide the Town proof that you have applied to the State of New Jersey, and 
your certificate once it is received. 

❖ Do not send any payments to the Town – We do not supply the CEIR 
 
 

Submissions shall be forwarded to the Purchasing Office via fax, email, or mailing address 

as listed above.  Please contact this office with any questions. 

 

Forms, additional instructions, and information can also be found at: 

https://www.nj.gov/treasury/contract_compliance/  

 
 

 
Christine Smith, QPA, RPPS 
Purchasing Agent 
1203 Paterson Plank Road 
Secaucus, NJ 07094 
P: 201.330.2026 
F: 201.271.3615 
CSmith@Secaucus.net 

   
   
  

 

https://www.nj.gov/treasury/contract_compliance/


(Revised July 2022)  

EXHIBIT A  

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE  
N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127)  

N.J.A.C. 17:27-1.1 et seq.  

GOODS, GENERAL SERVICES, AND PROFESSIONAL SERVICES CONTRACTS  

During the performance of this contract, the contractor agrees as follows:  

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for 
employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex. Except with respect to affectional or sexual orientation and 
gender identity or expression, the contractor will ensure that equal employment opportunity is afforded to such applicants 
in recruitment and employment, and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affection-al or sexual orientation, gender identity or expression, 
disability, nationality or sex. Such equal employment opportunity shall include, but not be limited to the following: 
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay 
or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause.  

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed 
by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without 
regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex.  

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, 
a notice, to be provided by the agency contracting officer, advising the labor union of the contractor's commitments under 
this chapter and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment.  

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer 
pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities 
Act.  

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals 
established in accordance with N.J.A.C. l7:27-5.2.  
  

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not 
limited to, employment agencies, placement bureaus, colleges, universities, and labor unions, that it does not discriminate on 
the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex, and that it will discontinue the use of any recruitment agency which engages in 
direct or indirect discriminatory practices.  

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel 
testing conforms with the principles of job related testing, as established by the statutes and court decisions of the State of 
New Jersey and as established by applicable Federal law and applicable Federal court decisions.  

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures 
relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, 
nationality or sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal law and 
applicable Federal court decisions.  



  
(Revised July 2022)  

  

EXHIBIT A  
 (CONTINUED)  

  

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and 
services contract, one of the following three documents:  

Letter of Federal Affirmative Action Plan Approval;   

Certificate of Employee Information Report; or  

Employee Information Report Form AA-302 (electronically provided by the Division through the Division’s website 
at: http://www.state.nj.us/treasury/contract_compliance  

  
The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase & 

Property, CCAU, EEO Monitoring Program as may be requested by the office from time to time in order to carry out the 
purposes of these regulations, and public agencies shall furnish such information as may be requested by the Division of  
Purchase & Property, CCAU, EEO Monitoring Program for conducting a compliance investigation pursuant to N.J.A.C.  
17:27-1.1 et seq.           

  
  
                   

Company Name: ____________________________________________     Date: ____________________________    
  
Print Name: _____________________________________________ Title: _________________________________  
  
Signature: _____________________________________________  

                                                                                                               

  



WEBSITE TO OBTAIN FORMS:  www.state.nj.us/treasury/contract_compliance 

WHO SHOULD CHECK OR MONEY ORDER BE PAYABLE TO?  The Treasurer, State of New Jersey 

HOW TO OBTAIN A DUPLICATE CERTIFICATE:  Visit the website above and select forms.  Print and complete the 
Duplicate Request Form and mail with a $75 check or money order payable to The Treasurer, State of NJ, PO Box 206, 
Trenton, NJ 08625.  NOTE: No fee is required for name and/or address updates. 

HOW LONG DOES IT TAKE TO PROCESS FORM AA-302 AND RECEIVE CERTIFICATE OF EMPLOYEE INFORMATION 
REPORT?  The initial Form AA-302 certificate may take up to three (3) weeks.  Renewals certificates may take up to two 
(2) weeks.

HOW LONG ARE CERTIFICATES VALID?  For entities with fewer than 50 employees, the certificate is valid for seven (7) 
years.  For entities with 50 employees or more, the certificate is valid for three (3) years. 

WHICH ADDRESS SHOULD BE USED? When using the United States Postal Service (regular mail) to deliver the Form AA-
302 and payment, the following address must be used:  

NJ Dept. of the Treasury 
Contract Compliance and Audit Unit 
EEO Monitoring Program  
PO Box 206  
Trenton, NJ 08625-0206 

When using a commercial delivery service such as FEDEX, UPS or other delivery service, the following address must be 
used:  

NJ Dept. of the Treasury  
Contract Compliance and Audit Unit 
EEO Monitoring Program 
33 West State Street, 9th floor 
Trenton, NJ  08625 

FOR QUESTIONS RELATED TO CONSTRUCTION FORMS AA-201 AND AA-202:  Contact the NJ Dept. of Labor and 
Workforce Development, Office of Diversity and Compliance, Construction EEO Monitoring Program at (609) 292-9550. 

HOW TO REGISTER FOR SUBMISSION OF ELECTRONIC RENEWAL CERTIFICATE:  Visit 
www.state.nj.us/treasury/contract_compliance.  Select the Premier Business Services Online Forms Account 
Instructions and follow the instructions. 

HOW TO SUBMIT PAYMENT AFTER FILING RENEWAL CERTIFICATE ELECTRONICALLY?  Mail check or money order (in 
the amount of $150) to the Division along with a print out of the online submission screen.  Make check or money order 

Employee Information Report

EEO Reporting, Forms Link and 

FREQUENTLY ASKED QUESTIONS 

http://www.state.nj.us/treasury/contract_compliance
http://www.state.nj.us/treasury/contract_compliance


RECEIVED RENEWAL NOTICE – HOW DO I RENEW MY CERTIFICATE?  Follow the instructions on the renewal notice, 
refer to the Division’s website and select forms, print out the renewal package, complete Form AA-302, Vendor Activity 
Summary Reports and mail in along with a check or money order payable to: The Treasurer, State of New Jersey. 

TO OBTAIN THE STATUS OF YOUR CERTIFICATE:  Please call (609) 292-5473 and a representative will be available to 
assist you.  Please have your federal ID or certificate number available to ensure faster service.  NOTE: Renewal Notices 
will be mailed within 90 days prior to the expiration date of your certificate. 

CAN PAYMENTS BE MADE WITH CREDIT CARDS?  Payments are only accepted in the form of a check or money order in 
the amount of $150 and must be submitted with the Form AA-302 (Employee Information Report). 

DO NONPROFIT ORGANIZATIONS HAVE TO COMPLETE FORM AA-302? Yes, the Employee Information Report (Form 
AA-302) must be completed by nonprofit organizations to ensure compliance with the EEO requirements. 

WHAT DOES THE CERTIFICATE LOOK LIKE?  The Certificate of Employee Information Report is yellow in color, 3 ½ X 8 ½ 
and has your assigned certificate number in the top right corner.  The entity’s name and address along with the effective 
date and expiration date also are included on the certificate. 

THE COMPANY HAS NO EMPLOYEES.  SHOULD THE OWNER OPERATING THE BUSINESS REPORT NO EMPLOYEES OR 
ONE EMPLOYEE FOR HIMSELF/HERSELF?  A company with no employees must report the officials and managers on line 
#3 and also on line #11 (officials/managers). 

payable to: The Treasurer, State of New Jersey.  Please write your certificate number on the check or money order. 



WEBSITE TO OBTAIN FORMS: 

 www.state.nj.us/treasury/contract_compliance 

 

CREATING A LOGIN FOR ELECTRONIC FILING: 

AA-302 - Online Submission - Register Now - Creating a Login  

www.nj.gov/treasury/contract_compliance/documents/pdf/forms/aa302/create-a-logon.pdf 

 

ELECTRONIC FILING INSTRUCTIONS FOR THE AA302 FORM: 

AA-302 - Online Submission Instructions 

www.nj.gov/treasury/contract_compliance/documents/pdf/forms/aa302/instructions.pdf 

 

DIVISION OF REVENUE & ENTERPRISE SERVICES CENTRAL FORMS REPOSITORY & PAYMENT 
COLLECTION SYSTEM: 

https://wwwdnet-tre.nj.gov/TYR_CentralFormsRepository/ 

 

 

 

 

 



Form AA302    
Rev. 02/22

STATE OF NEW JERSEY

EMPLOYEE INFORMATION REPORT

1. FID. NO. OR SOCIAL SECURITY 2.  TYPE OF BUSINESS 3. TOTAL NO. EMPLOYEES IN THE ENTIRE
         1. MFG 2.  SERVICE 3. WHOLESALE     COMPANY

4. RETAIL         5. OTHER

4. COMPANY NAME

5. STREET CITY COUNTY STATE ZIP CODE

6.  NAME OF PARENT OR AFFILIATED COMPANY (IF NONE, SO INDICATE) CITY STATE ZIP CODE

7. CHECK ONE: IS THE COMPANY:         SINGLE-ESTABLISHMENT EMPLOYER MULTI-ESTABLISHMENT EMPLOYER

8.  IF MULTI-ESTABLISHMENT EMPLOYER, STATE THE NUMBER OF ESTABLISHMENTS IN NJ 
9. TOTAL NUMBER OF EMPLOYEES AT ESTABLISHMENT WHICH HAS BEEN AWARDED THE CONTRACT 
10.  PUBLIC AGENCY AWARDING CONTRACT

CITY COUNTY STATE ZIP CODE

DATE RECEIVED INAUG.DATE ASSIGNED CERTIFICATION NUMBER

11. Report all permanent, temporary and part-time employees ON YOUR OWN PAYROLL.  Enter the appropriate figures on all lines and in all columns. Where there are 

no employees in a particular category, enter a zero. Include ALL employees, not just those in minority/non-minority categories, in columns 1, 2,  & 3.   

12.  HOW WAS INFORMATION AS TO RACE OR ETHNIC GROUP IN SECTION B OBTAINED?      14.  IS THIS THE FIRST 15. IF NO, DATE LAST
          1. Visual Survey           2. Employment Record             3. Other (Specify)               Employee Information REPORT SUBMITTED 

                         Report Submitted?

13.  DATES OF  PAYROLL PERIOD USED
From: To:             1. YES 2. NO

     MO.   DAY  YEAR

16. NAME OF PERSON COMPLETING FORM (Print or Type) SIGNATURE TITLE DATE
      MO   DAY   YEAR

17.  ADDRESS  NO. & STREET  CITY COUNTY STATE   ZIP CODE    PHONE (AREA CODE, NO.,EXTENSION)

COMPANY E-MAIL

 
 

COL. 1 COL. 2 COL. 3 ********* ********* ********* *********

Total Male Female

(Cols.2 
&3)

 BLACK HISPANIC
AMER 

INDIAN
ASIAN

NON 
MIN

2 OR 
MORE 
RACES 

 BLACK HISPANIC
AMER 

INDIAN
ASIAN

NON 
MIN

2 OR 
MORE 
RACES 

The data below shall NOT be included in the figures for the appropriate categories above.



INSTRUCTIONS FOR COMPLETING THE 

EMPLOYEE INFORMATION REPORT (FORM AA302) 
 

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM. 

PRINT OR TYPE ALL INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO 

SUBMIT THE REQUIRED $150.00 NON-REFUNDABLE FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. IF 

YOU HAVE A CURRENT CERTIFICATE OF EMPLOYEE INFORMATION REPORT, DO NOT COMPLETE THIS 
FORM UNLESS YOUR ARE RENEWING A CERTIFICATE THAT IS DUE FOR EXPIRATION. DO NOT COMPLETE 
THIS FORM FOR CONSTRUCTION CONTRACT AWARDS. 

 
ITEM 1 - Enter the Federal Identification Number assigned by 
the Internal Revenue Service, or if a Federal Employer 
Identification Number has been applied for, or if  your 
business is such that you have not or will not receive a 
Federal Employer Identification Number, enter the Social 
Security Number of the owner or of one partner, in the case 
of a partnership. 

 

ITEM 2 - Check the box appropriate to your TYPE OF 
BUSINESS. If you are engaged in more than one type of 
business check the predominate one. If you are a 
manufacturer deriving more than 50% of your receipts from 
your own retail outlets, check “Retail”. 

 

ITEM 3 - Enter the total “number” of employees in the entire 
company, including part-time employees. This number shall 
include all facilities in the entire firm or corporation. 

 

ITEM 4 - Enter the name by which the company is identified. 
If there is more than one company name, enter the 
predominate one. 

 

ITEM 5 - Enter the physical location of the company. Include 
City, County, State and Zip Code. 

 

ITEM 6 - Enter the name of any parent or affiliated company 
including the City, County, State and Zip Code. If there is 
none, so indicate by entering “None” or N/A. 

 

ITEM 7 - Check the box appropriate to your type of company 
establishment. “Single-establishment Employer” shall include 
an employer whose business is conducted at only one 
physical location. “Multi-establishment Employer” shall 
include an employer whose business is conducted at more 
than one location. 

 

ITEM 8 - If  “Multi-establishment” was entered in item 8, enter 
the number of establishments within the State of New Jersey. 

 

ITEM 9 - Enter the total number of employees at the 
establishment being awarded the contract. 

 

ITEM 10 - Enter the name of the Public Agency awarding the 
contract. Include City, County, State and Zip Code. This is 
not applicable if you are renewing a current Certificate. 

 

ITEM 11 - Enter the appropriate figures on all lines and in all 
columns. THIS SHALL ONLY INCLUDE EMPLOYMENT 
DATA FROM THE FACILITY THAT IS BEING AWARDED 
THE CONTRACT. DO NOT list the same employee in more 

than one job category. DO NOT attach an EEO-1 Report. 

 

Racial/Ethnic Groups will be defined: 

Black: Not of Hispanic origin. Persons having origin in any of 
the Black racial groups of Africa. 

Hispanic: Persons of Mexican, Puerto Rican, Cuban, or 
Central or South American or other Spanish culture or origin, 
regardless of race. 

American Indian or Alaskan Native: Persons having origins 
in any of the original peoples of North America, and who 
maintain cultural identification through tribal affiliation or 
community recognition. 

Asian or Pacific Islander: Persons having origin in any of 
the original peoples of the Far East, Southeast Asia, the 
Indian Sub-continent or the Pacific Islands. This area 
includes for example, China, Japan, Korea, the Phillippine 
Islands and Samoa. 

Non-Minority: Any Persons not identified in any of the 

aforementioned Racial/Ethnic Groups. 
 

ITEM 12 - Check the appropriate box. If the race or ethnic 
group information was not obtained by 1 or 2, specify by what 
other means this was done in 3. 

 

ITEM 13 - Enter the dates of the payroll period used to 
prepare the employment data presented in Item 12. 

 

ITEM 14 - If this is the first time an Employee Information 
Report has been submitted for this company, check block 
“Yes”. 

 

ITEM 15 - If the answer to Item 14 is “No”, enter the date 
when the last Employee Information Report was submitted by 
this company. 

 

ITEM 16 - Print or type the name of the person completing 
the form. Include the signature, title and date. 

 

ITEM 17 - Enter the physical location where the form is being 
completed. Include City, State, Zip Code and Phone Number.

TYPE OR PRINT IN SHARP BALL POINT PEN 
THE VENDOR IS TO COMPLETE THE EMPLOYEE INFORMATION REPORT FORM (AA302) AND RETAIN A COPY FOR THE 
VENDOR’S OWN FILES. THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT 
IF THIS IS YOUR  FIRST REPORT;  AND FORWARD ONE COPY WITH A CHECK IN THE AMOUNT OF $150.00 PAYABLE TO 
THE TREASURER, STATE OF NEW JERSEY(FEE IS NON-REFUNDABLE)  TO: 

NJ Department of the Treasury 
Division of Purchase & Property 
Contract Compliance Audit Unit 

EEO Monitoring Program 
P.O. Box 206 

Trenton, New Jersey 08625-0206   Telephone No. (609) 292-5473 
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NEW JERSEY ANTI-DISCRIMINATION PROVISIONS 
 N.J.S.A. 10:2-1 ET SEQ. 
 

Pursuant to N.J.S.A. 10:2-1, if awarded a contract, the contractor agrees that: 

 

a. In the hiring of persons for the performance of work under this contract or any subcontract hereunder, 

or for the procurement, manufacture, assembling or furnishing of any such materials, equipment, 

supplies or services to be acquired under this contract, no contractor, nor any person acting on behalf 

of such contractor or subcontractor, shall, by reason of race, creed, color, national origin, ancestry, 

marital status, gender identity or expression, affectional or sexual orientation or sex, discriminate 

against any person who is qualified and available to perform the work to which the employment 

relates; 

 

b. No contractor, subcontractor, nor any person on his behalf shall, in any manner, discriminate against 

or intimidate any employee engaged in the performance of work under this contract or any 

subcontract hereunder, or engaged in the procurement, manufacture, assembling or furnishing of any 

such materials, equipment, supplies or services to be acquired under such contract, on account of 

race, creed, color, national origin, ancestry, marital status, gender identity or expression, affectional 

or sexual orientation or sex; 

 

c. There may be deducted from the amount payable to the contractor by the contracting public agency, 

under this contract, a penalty of $50.00 for each person for each calendar day during which such 

person is discriminated against or intimidated in violation of the provisions of the contract; and 

 

d. This contract may be canceled or terminated by the contracting public agency, and all money due or to 

become due hereunder may be forfeited, for any violation of this section of the contract occurring 

after notice to the contractor from the contracting public agency of any prior violation of this section 

of the contract. 

Company Name: ____________________________________ Date: ____________________________

Print Name: ___________________________________ Title: _________________________________

Signature: _____________________________________________



Americans with Disabilities Act of 1990 
 

Equal Opportunity for Individuals with Disability 
 
 

The contractor and the Town of Secaucus (hereafter “owner”) do hereby agree that the provisions of Title 11 
of the Americans with Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits 
discrimination on the basis of disability by public entities in all services, programs, and activities provided or 
made available by public entities, and the rules and regulations promulgated pursuant there unto, are made 
a part of this contract.  In providing any aid, benefit, or service on behalf of the owner pursuant to this 
contract, the contractor agrees that the performance shall be in strict compliance with the Act. In the event 
that the contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated 
the Act during the performance of this contract, the contractor shall defend the owner in any action or 
administrative proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and 
save harmless the owner, its agents, servants, and employees from and against any and all suits, claims, 
losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out of the alleged 
violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal 
services and any and all costs and other expenses arising from such action or administrative proceeding or 
incurred in connection therewith. In any and all complaints brought pursuant to the owner’s grievance 
procedure, the contractor agrees to abide by any decision of the owner which is rendered pursuant to said 
grievance procedure. If any action or administrative proceeding results in an award of damages against the 
owner, or if the owner incurs any expense to cure a violation of the ADA which has been brought pursuant 
to its grievance procedure, the contractor shall satisfy and discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to 
the contractor along with full and complete particulars of the claim, if any action or administrative 
proceeding is brought against the owner or any of its agents, servants, and employees, the owner shall 
expeditiously forward or have forwarded to the contractor every demand, complaint, notice, summons, 
pleading, or other process received by the owner or its representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by the 
contractor pursuant to this contract will not relieve the contractor of the obligation to comply with the Act 
and to defend, indemnify, protect, and save harmless the owner pursuant to this paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the 
contractor, its agents, servants, employees, and subcontractors for any claim which may arise out of their 
performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the 
provisions of this indemnification clause shall in no way limit the contractor’s obligations assumed in this 
Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the owner 
from taking any other actions available to it under any other provisions of the Agreement or otherwise at 
law. 
 
Company: ____________________________ Name of Official: __________________________ 
 
 
Signature: ____________________________ Title: ____________________________________ 



PAY TO PLAY ADVISORY 

Disclosure Requirement 

P.L. 2005, Chapter 271, Section 3 Reporting 

(N.J.S.A. 19:44A – 20.27) 

 

 

Any business entity that has received $50,000 or more in contracts from government entities in a calendar year 

will be required to file an annual disclosure report with ELEC. 

 

The report will include certain contributions and contract information for the current calendar year. 

 

At a minimum, a list of all business entities that file an annual disclosure report will be listed on 

ELEC’s website at www.elec.state.nj.us. 

 

If you have any questions please contact ELEC at: 

1-888-313-ELEC (toll free in NJ) or 

609-292-8700 

 

An analyst from ELEC’s Special Programs Section will assist you. 

 

 

 

 

 

Initials: ___________ 

 

 

 

 

 

 

 

 

 



TOWN OF SECAUCUS 

INSURANCE REQUIREMENTS AND ACKNOWLEDGMENT FORM 

 

Certificate(s) of Insurance shall be filed with the Town of Secaucus’ Office of the Town Clerk 

upon award of contract by the Mayor and Council. The Contractor shall maintain during the life 

of the contract, insurance policies of the type and with the minimum limits indicated below and in 

a form satisfactory to the Town. The Contractor shall provide a certified copy of the policies and/or 

certificates of insurance prior to commencement of work. The minimum amount of insurance to 

be carried by the Entity/Contractor shall be as follows: 

 

1. Workers’ Compensation insurance in accordance with laws of the State of New Jersey 

and other states where work is being performed.  Employers’ Liability limits of Liability 

shall not be less than the following: 

 

$1,000,000 Each Accident 

$1,000,000 Disease, Each Employee 

$1,000,000 Disease, Policy Limit 

 

2.  Commercial General Liability insurance coverage, written on an occurrence basis, and 

must not be altered by any endorsements limiting coverage. Limits of Liability shall not 

be less than the following: 

 

$2,000,000 General Aggregate per location/per job 

$2,000,000 Products/Completed Operations Aggregate 

$1,000,000 Personal Injury and Advertising Injury Limit 

$1,000,000 Each Occurrence  

 

3.  Comprehensive Automobile Liability insurance covering the use of all owned, non-

owned, hired or leased automobiles with limits of liability not less than $1,000,000 

combined single limit for bodily injury and property damage. Coverage should include 

uninsured and underinsured motorist at limits no less than the minimum statutory limits. 

 

 

4. Umbrella Liability insurance policy written on an occurrence basis with a minimum 

combined single limit of “see below” as “Follow Form” excess of the Contractor’s 

Employers’ Liability, Commercial General Liability and Comprehensive Automobile 

Liability insurance policies required herein.  

 

Project Cost       Umbrella Limit 

  $50,000 and Below      $1,000,000 

  Over $50,000 to $500,000     $3,000,000 

  Over $500,000 to $1,000,000    $5,000,000 

    Over $1,000,000      $10,000,000 

 

 



Additional Requirements as follows: 

 

1. Certified copies of all insurance policies provided above or certificates thereof 

satisfactory to the Town of Secaucus shall be furnished forthwith. Each such policy or 

certificate shall contain a provision that it is not subject to change, cancellation or non-

renewal unless 30 days prior written notice via certified mail/return receipt shall have been 

given to the Town of Secaucus  by the Consultant’s Insurer. These must be received 30 

days prior to commencement of work. 

 

2. All insurance purchased and maintained by the Contractor shall designate the 

Town of Secaucus, their officers, officials, agents, employees and consultants as additional 

insureds. 

 

3. The Contractor agrees that it will defend, indemnify and save harmless the 

Town of Secaucus, its officers, agents and employees from all liability, suits, actions, and 

demands and all damages, costs or fees on account of injuries to persons or property, 

including accidental death, arising out of or in connection with the work, or by reason of 

the operations under this agreement. 

 

Waiver of Subrogation applies with respects to General Liability, Auto Liability and 

Excess (Umbrella) Liability. 

 

 

Acknowledgment of Insurance Requirement: 

 

 

             

Signature      Date 

      

             

Printed Name      Title 

        

 



Town of Secaucus 
 

New Jersey Debarred List Affidavit 
 

State of New Jersey 

County of ___________ 

 

I ________________________, residing in _____________________________ in the county of   
            (name of affiant)    (name of municipality) 

___________________________, State of ______________________, of full age, being duly sworn 

according to law on my oath depose and say that: 

I am ________________________________ of the firm ______________________________, the  
                            (title or position)      

bidder making this proposal for the bid entitled ___________________________________________, 

and that I executed said proposal with full authority to do so, that said bidder at the time of making 

this bid is not included on the State of New Jersey, State Treasurer’s List of Debarred, Suspended and 

Disqualified Bidders; and that all statement contained in said bid and in the affidavit are true and 

correct, and make with the full knowledge that the ____________________________ as the Owner  
               (name of contracting unit) 

relies upon the truth of the statements contained in said bid and in the statement contained in this 

affidavit in awarding the contract for said work. 

The undersigned further warrants that should the name of the firm making this bid appear on the 

State Treasurer’s List of Debarred, Suspended and Disqualified Bidders at any time prior to, and 

during the life of this Contract, including Guarantee Period, that the Local Unit shall be immediately 

notified by the signatory of this Eligibility Affidavit.  

The undersigned understands that the firm making the bid as Contractor is subject to debarment, 

suspension, and/or disqualification in contracting with the State of New Jersey, if the Contractor, 

pursuant to N.J.A.C. 12:60-7.1 et seq., commits any of the acts listed therein, and as determined 

according to applicable law and regulation. 

_____________________________________ 

_____________________________________ 

_____________________________________ 

 (name, telephone no., fax no.,  

and address of contractor) 

 

_________________________________ 

                                                                                                  (name and title of affiant)     
 

*This form MUST be completed, notarized, and submitted with the bid document* 

Subscribed and sworn to before me this_________ 

day of ___________________, 20_______ 

Notary Public of ____________________________ 

 

My commission expires_______________________ 

 



 

CERTIFICATION OF NON-DEBARMENT  

FOR FEDERAL GOVERNMENT CONTRACTS 

N.J.S.A. 52:32-44.1 (P.L. 2019, c.406) 

This certification shall be completed, certified to, and submitted to the contracting unit prior to contract 

award, except for emergency contracts where submission is required prior to payment.   

PART I: VENDOR INFORMATION 

Individual or 
Organization Name 

 

Address of Individual 
or Organization 

 

DUNS Code  
(if applicable) 

 

CAGE Code  
(if applicable) 

 

Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts III and IV)  Non-Profit Corporation (skip Parts III and IV) 

For-Profit Corporation (any type)   Limited Liability Company (LLC)  Partnership 

Limited Partnership    Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 

PART II – CERTIFICATION OF NON-DEBARMENT: Individual or Organization 

I hereby certify that the individual or organization listed above in Part I is not debarred by the 
federal government from contracting with a federal agency.  I further acknowledge: that I am 
authorized to execute this certification on behalf of the above-named organization; that the 
Town of Secaucus is relying on the information contained herein and that I am under a 
continuing obligation from the date of this certification through the date of contract award by 
the Town of Secaucus to notify the Town in writing of any changes to the information contained 
herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under 
the law and that it will constitute a material breach of my agreement(s) with the Town, 
permitting the Town to declare any contract(s) resulting from this certification void and 
unenforceable. 

Full Name 
(Print): 

 Title:  

Signature:  Date:  

 

 

 



 

PART III – CERTIFICATION OF NON-DEBARMENT: Individual or Entity Owning Greater than 50 
Percent of Organization 
 

Section A (Check the Box that applies) 

 

 

Below is the name and address of the stockholder in the 
corporation who owns more than 50 percent of its voting stock, or 
of the partner in the partnership who owns more than 50 percent 
interest therein, or of the member of the limited liability company 
owning more than 50 percent interest therein, as the case may be. 

Name of Individual or 
Organization 

 

Home Address (for Individual) 
or Business Address 

 

OR 

 

 

No one stockholder in the corporation owns more than 50 percent 
of its voting stock, or no partner in the partnership owns more 
than 50 percent interest therein, or no member in the limited 
liability company owns more than 50 percent interest therein, as 
the case may be. 

Section B (Skip if no Business entity is listed in Section A above) 

 

 

 

Below is the name and address of the stockholder in the 
corporation who owns more than 50 percent of the voting stock of 
the organization’s parent entity, or of the partner in the 
partnership who owns more than 50 percent interest in the 
organization’s parent entity, or of the member of the limited 
liability company owning more than 50 percent interest in 
organization’s parent entity, as the case may be. 

Stockholder/Partner/Member 
Owning Greater Than 50 
Percent of Parent Entity 

 

Home Address (for Individual) 
or Business Address  

OR 

 

 

No one stockholder in the parent entity corporation owns more 
than 50 percent of its voting stock, no partner in the parent entity 
partnership owns more than 50 percent interest therein, or no 
member in the parent entity limited liability company owns more 
than 50 percent interest therein, as the case may be. 

 

Section C – Part III Certification 



 

I hereby certify that no individual or organization that is debarred by the federal government from 
contracting with a federal agency owns greater than 50 percent of the Organization listed above in 
Part I or, if applicable, owns greater than 50 percent of a parent entity of Organization listed above 
in Part I. I further acknowledge: that I am authorized to execute this certification on behalf of the 
above-named organization; that the Town of Secaucus is relying on the information contained 
herein and that I am under a continuing obligation from the date of this certification through the 
date of contract award by the Town of Secaucus to notify the Town in writing of any changes to 
the information contained herein; that I am aware that it is a criminal offense to make a false 
statement or misrepresentation in this certification, and if I do so, I am subject to criminal 
prosecution under the law and that it will constitute a material breach of my agreement(s) with the 
Town, permitting the Town to declare any contract(s) resulting from this certification void and 
unenforceable. 

Full Name (Print):  Title:  

Signature:  Date:  

 

 
Part IV – CERTIFICATION OF NON-DEBARMENT: Contractor – Controlled Entities 

  

Section A 

 

 

 

Below is the name and address of the corporation(s) in which the 
Organization listed in Part I owns more than 50 percent of voting stock, or 
of the partnership(s) in which the Organization listed in Part I owns more 
than 50 percent interest therein, or of the limited liability company or 
companies in which the Organization listed above in Part I owns more than 
50 percent interest therein, as the case may be. 

Name of Business Entity Business Address 

  

  

  

**Add additional sheets if necessary** 
OR 

 

 

The Organization listed above in Part I does not own greater than 50 
percent of the voting stock in any corporation and does not own greater 
than 50 percent interest in any partnership or any limited liability company. 

 

 

 

 

 



 

Section B (skip if no business entities are listed in Section A of Part IV) 

 

Below are the names and addresses of any entities in which an entity listed 
in Part III A owns greater than 50 percent of the voting stock (corporation) or 
owns greater than 50 percent interest (partnership or limited liability 
company). 

Name of Business Entity Controlled by Entity 
Listed in Section A of Part IV 

Business Address 

  

  

  

**Add additional Sheets if necessary** 

OR 

 

No entity listed in Part III A owns greater than 50 percent of the voting stock 
in any corporation or owns greater than 50 percent interest in any 
partnership or limited liability company. 

Section C – Part IV Certification 

I hereby certify that the Organization listed above in Part I does not own greater than 50 percent 
of any entity that that is debarred by the federal government from contracting with a federal 
agency and, if applicable, does not own greater than 50 percent of any entity that in turns owns 
greater than 50 percent of any entity debarred by the federal government from contracting with a 
federal agency.  I further acknowledge: that I am authorized to execute this certification on behalf 
of the above-named organization; that the Town of Secaucus is relying on the information 
contained herein and that I am under a continuing obligation from the date of this certification 
through the date of contract award by the Town of Secaucus to notify the Town in writing of any 
changes to the information contained herein; that I am aware that it is a criminal offense to make a 
false statement or misrepresentation in this certification, and if I do so, I am subject to criminal 
prosecution under the law and that it will constitute a material breach of my agreement(s) with the 
Town, permitting the Town to declare any contract(s) resulting from this certification void and 
unenforceable. 

Full Name (Print):  Title:  

Signature:  Date:  
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