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TOWN OF SECAUCUS 

 PUBLIC NOTICE FOR THE SOLICITATION OF  

 PROFESSIONAL SERVICE CONTRACT FOR BOARD OF HEALTH ATTORNEY 

 FOR A ONE-YEAR PERIOD  

 

NOTICE IS HEREBY GIVEN that sealed submissions for the professional service of 

Secaucus Board of Health Attorney will be received by the Town Clerk or designated 

representative for the Town of Secaucus, County of Hudson, State of New Jersey on Friday, 

October 30, 2020, 11:00 a.m. prevailing time, in Council Chambers II, Municipal Government 

Center, 1203 Paterson Plank Road, Secaucus, New Jersey 07094, then publicly unsealed and 

opened.    

Submission packages and requirements may be obtained online at www.Secaucusnj.gov or 

at the Town of Secaucus’ Purchasing Office at 1203 Paterson Plank Road, 3rd Floor, Secaucus, 

New Jersey, (201) 330-2025, during regular business hours of 9:00 a.m. to 4:00 p.m. Monday 

through Friday, excluding holidays. 

Requests for Proposals are being solicited through a fair and open process in accordance 

with N.J.S.A. 19:44A-20.4 et seq.  All Professional Service Entities are required to comply with 

the requirements of N.J.S.A. 52:32-44 (Business Registration of Public Contractors), N.J.S.A. 

10:5-31 et seq. and N.J.A.C. 17:27-1.1 et seq. (Contract compliance and Equal Employment 

Opportunities in Public Contracts).  Additionally, all Professional Service Entities are required to 

comply with the requirements of the Town of Secaucus Pay to Play Ordinance (No. 2009-12)(Code 

of the Town of Secaucus, Chapter 26).  Submissions by Corporations and Partnerships shall 

include a completed Disclosure of Ownership form (N.J.S.A. 52:25-24.2) and shall include a 

completed Non-Collusion Affidavit. 

The Town reserves the right to reject any or all submissions due to any defects or waive 

informalities and accept any submissions that, in their judgment, will be in the best interest of the 

Town.  The Town shall award the contract or reject all submissions no later than sixty (60) days 

from receipt of the same. 

By authorization of the Mayor and Council of the Town of Secaucus, Hudson County, New 

Jersey. 

 

_______________________________ 

Michael Marra, Town Clerk 

 

Dated:  October 14, 2020 

http://www.secaucusnj.gov/
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GLOSSARY  

 

 The following definitions shall apply to and are used in this Request for Proposals: 

 “Town” – refers to the Town of Secaucus and the Secaucus Board of Health.  

 “Qualification Statement” or “Statements” – refers to the complete responses to this RFP submitted 

by the Respondents.   

 “Qualified Respondent” – refers to those Respondents who (in the sole judgment of the Town) 

have satisfied the qualification criteria set forth in this RFP.   

 “RFP” – refers to this Request for Proposals, including any amendments thereof or supplements 

thereto.   

 “Respondent” or “Respondents” – refers to the interested firm(s) and person(s) that submit a 

Qualification Statement.     
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SECTION 1 

PROFESSIONAL SERVICE SOLICITED 

 

 

1.1            SECAUCUS BOARD OF HEALTH ATTORNEY 

The Secaucus Board of Health Attorney shall be an Attorney at Law or firm in the State of New 

Jersey.  The Secaucus Board of Health Attorney shall be retained to provide legal counsel to the 

Secaucus Board of Health and to serve as legal advisor on matters of the Board’s business as 

needed.  The Secaucus Board of Health Attorney shall attend all regular monthly meetings and 

other special meetings of the Secaucus Board of Health. The Attorney shall review applications 

received through the Department of Health, respond to routine phone calls with the Health Officer, 

Board Assistant and staff, and handle counseling matters.  The Secaucus Board of Health Attorney 

shall represent or advise the Board on any matter in which the Secaucus Board of Health may have 

a present or future interest.  The Secaucus Board of Health Attorney shall be compensated at a rate 

not to exceed $150.00 per hour. 
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SECTION 2 

INTRODUCTION AND GENERAL INFORMATION  

 

2.1. Introduction and Purpose. 

 The Town of Secaucus is soliciting Proposals from interested persons and/or firms for the 

provision of professional services for the services mentioned in the Public Notice of Solicitation.  

The Town will consider proposals from persons and/or firms that possess the requisite 

professional, financial and administrative capabilities to provide the proposed services.  Firms 

and/or individuals responding to this RFP shall be able to demonstrate that they will have the 

continuing capabilities to perform these services.   

2.2. Procurement Process and Schedule.  

 The Proposals are being solicited through a fair and open process in accordance with 

N.J.S.A. 19:44A-20.4 et seq.  The selection of Qualified Respondents is subject to the “New Jersey 

Local Unit Pay-to-Play” Law, N.J.S.A. 19:44-20.4 et seq. and also the Town’s Pay-To-Play 

Ordinance, Chapter 26.  The Town has structured a procurement process that seeks to obtain the 

desired results described above, while establishing a competitive process to assure that each person 

and/or firm is provided an equal opportunity to submit a Qualification Statement in response to 

the RFP.   

All communications concerning this RFP or the RFP process shall be directed to the 

Town’s Designated Contact Person, in writing. 

Designated Contact Person: 

Michael Marra, Town Clerk 

Town of Secaucus 

1203 Paterson Plank Road, 2nd Floor 

Secaucus, New Jersey 07094 

 

  Proposal documents must be submitted to and be received by the Town, via mail or 

hand delivery, by 11:00 a.m. on October 30, 2020.  Proposals will not be accepted by facsimile 

transmission or e-mail. 

Each submission shall be contained in a sealed envelope addressed to the Town of 

Secaucus’ Purchasing Department, 1203 Paterson Plank Road, Secaucus, New Jersey 07094 

and shall specify the Title for which the submission is provided.  The submission shall be 

marked “Sealed Submission Enclosed” and must be delivered or mailed and received prior 

to the opening time set forth.   

 Subsequent to issuance of this RFP, the Town (through the issuance of addenda to all 

known firms that have received a copy of the RFP and through an online posting at 

www.Secaucusnj.gov) may modify, supplement or amend the provisions of this RFP in order to 

http://www.secaucusnj.gov/
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respond to inquiries received from prospective Respondents or as otherwise deemed necessary or 

appropriate by (and in the sole judgment of) the Town. 

2.3. Conditions Applicable to RFP. 

 Upon submission of a response to this RFP, the Respondent acknowledges and consents to 

the following conditions relative to the submission, and review and consideration of its Statement: 

• The Town reserves the right in its sole judgment to reject for any reason any and 

all responses and components thereof, and to eliminate any and all Respondents 

responding to this RFP from further consideration for this procurement. 

• The Town reserves the right in its sole judgment to reject any Respondent that 

submits incomplete responses to this RFP or a Statement that is not responsive to 

this RFP. 

• The Town reserves the right, without prior notice, to supplement, amend or 

otherwise modify this RFP or request additional information.  Failure of the 

Respondent to acknowledge receipt of any addenda shall not relieve the 

Respondent from any obligation. 

• All Statements shall become the property of the Town and will not be returned. 

• All Statements will be made available to the public at the appropriate time, as 

determined by the Town (in the exercise of its sole discretion) in accordance with 

law. 

• The Town may request Respondents to send representatives to the Town for 

interviews. 

• Any and all Statements not received by the Town by the time and date specified for 

receipt will be rejected. 

• The Town is not responsible for submissions misdirected, lost in transit or mail at 

any time before submission opening or hand-delivered to an incorrect location. 

• Submissions forwarded to the Town Clerk before the time of opening of 

submissions may be withdrawn upon written application of the Professional 

Service Entity.  Submissions may not be withdrawn within twenty-four (24) hours 

of the stipulated time of opening of submissions.  Once submissions are opened, 

they must remain firm for sixty (60) days. 

• On the Bid Proposal Form, Respondent must state the prices and rates offered, 

written or typed in ink, in words and numbers for each item requested.  If the 

amount shown in words and its equivalent in figures in the Proposal Form do not 

agree, the written words shall be binding.  In the event there is a discrepancy 

between the unit prices and the extended totals, including any formula, the unit 

prices shall prevail. 

• No oral interpretation will be made to any potential bidder.  A request for 

interpretation or clarification should be made in writing by facsimile to the Town 

Clerk, 1203 Paterson Plank Road, Secaucus, NJ 07094, Facsimile Number:  (201) 

617-5952.  The request shall be made at least three (3) days prior to the bid opening 

date.  Interpretations will be made in the form of an addendum to the RFP and 

notice provided as indicated in these documents.   
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2.4 Rights of the Town. 

 The Town reserves, holds and may exercise, at its sole discretion, the following rights and 

options with regard to this RFP and the procurement process in accordance with the provisions of 

applicable law: 

• To determine that any proposal received complies or fails to comply with the terms 

of this RFP. 

• To supplement, amend or otherwise modify the RFP through issuance of addenda 

to all prospective Respondents who have received a copy of this RFP. 

• To waive any technical non-conformance with the terms of this RFP. 

• To change or alter the schedule for any events called for this RFP upon the issuance 

of notice to all prospective Respondents who have received a copy of this RFP. 

• To conduct investigations of any or all of the Respondents, as the Town deems 

necessary or convenient, to clarify the information provided as part of the Statement 

and to request additional information to support the information included in any 

Statement. 

• To suspend or terminate the procurement process described in this RFP at any time 

(in its sole discretion).  If terminated, the Town may determine to commence a new 

procurement process or exercise any other rights provided under applicable law 

without any obligation to the Respondents. 

• The Town shall be under no obligation to complete all or any portion of the process 

described in this RFP.  

• All awards are subject to the availability of funding. 

 

2.5 Cost of Proposal Preparation.  

 Each proposal and all information required to be submitted pursuant to the RFP shall be 

prepared at the sole cost and expense of the Respondent.  There shall be no claims whatsoever 

against the Town, its staff or consultants for reimbursement for the payment of costs or expenses 

incurred in the preparation of the Statement or other information required by the RFP.  

2.6 Proposal Format and Exceptions.  

 Responses shall be properly completed and submitted in accordance with the RFP (See 

Proposal Checklist).  Responses which, in the judgment of the Town, fail to meet the requirements 

of the RFP, in whole or in part, or which are in any way conditional, incomplete, obscure, contain 

additions or deletions from requested information or contain errors may be rejected.   

More than one submission for each distinct professional service from an individual, a firm 

or partnership, a corporation or association of principals under the same or different names shall 

not be considered.   
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2.7 Award of Contract. 

The Contract shall be awarded to the Respondent who meets all requisite professional, 

financial, management, technical and administrative capabilities to provide the proposed service 

on the basis of most advantageous, price and other factors considered.  All requirements of 3.1 

shall be reviewed and considered, including, but not limited to, prior experience and past 

performance.  The Town of Secaucus reserves the right to award on a “service by service” and 

“per project” basis, in part or in whole, as determined by the Town.  The Town reserves the right 

to appoint more than one (1) Professional Service Entity for the service, on an as needed basis, to 

meet the projected needs for the Town. 

2.8 Term of Contract.  

The successful Professional Service Entity will be awarded a one (1) year Contract term 

pursuant to N.J.S.A. 40A:11-3(b).  No minimum payment is implied or guaranteed.  

In the event that a new contract has not been awarded prior to the contract expiration date, 

it shall be incumbent upon the Professional Service Entity to continue the contract under the same 

terms and conditions until a new contract(s) can be completely operational.  At no time shall this 

transition period extend more than ninety (90) days beyond the expiration of the contract. 

2.9 Payment under the Contract.  

• No payment will be made unless duly authorized by the Town’s authorized 

representative and accompanied by proper documentation. 

 

• The Professional Service Entity shall comply with the Town’s standard payment 

procedures. Checks are processed by the Town of Secaucus’ Finance Department 

on or about the 30th day of every month.  The Professional Service Entity shall be 

responsible for the submission of approved signed vouchers along with any invoice 

or billing for services rendered in advance of said date.  The Town reserves the right 

to demand as much detail, information or documents as it deems necessary prior to 

payment.  The Professional Service Entity shall make every effort to submit such on 

a monthly basis for services rendered to the Town in the preceding thirty (30) days, 

but no later than sixty (60) days after any service is rendered to the Town.  

 

• If the Professional Service Entity fails to perform or provide said services in 

accordance with the Proposal Documents, the Town may deduct or retain from 

monies due or which may become due to the Professional Service Entity, such sum 

sufficient to pay the difference between the price(s) on which the award is made and 

the price(s) which the Town may or shall be obliged to pay to remedy such failure. 
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2.10 Termination of Contract. 

 The Town of Secaucus reserves the right to terminate any Contract in its sole discretion by 

giving written notice of such termination at least thirty (30) days prior to the proposed effective 

date of termination.  Such termination shall relieve the Town of any obligation for the balances to 

the Contractor of any sum or sums set forth in the Contract.  In case of default by the Entity, the 

Town may procure the services from other sources and hold the Professional Service Entity 

responsible for any excess cost occasioned thereby. 

2.11 Other Contract Terms. 

 Respondents will not be permitted to use Subcontractors unless written approval of the 

Town of Secaucus is obtained prior to such.  

 

 

SECTION 3 

SUBMISSION REQUIREMENTS 

3.1     Submission Requirements.  

 At a minimum, the Respondent shall, as part of its Statement, provide the following 

information:   

 

a) Documented past performance of the same or similar professional service.   

b) Explanation of perceived relevance of the experience to the RFP. 

c) Name and roles of the individuals who will perform the tasks and descriptions of their 

education and experience similar to the services contained herein.  All employment shall 

be in compliance with all federal and state regulations and statutes. 

d) Availability to accommodate scheduled meetings, sessions or other in person requirements 

for the service. 

e) Confirmation of appropriate federal and state licenses to perform activities. 

f) Name, address and contact information of references. 

g) References and record of success of same or similar service, including but not limited to, 

each public entity that the Respondent has performed work, or provided services for, in the 

past three (3) years.  Provide the name, contact number and a description of work 

performed or services provided.  

h) Experience with and familiarity with the Town’s needs and goals. 

i) Description of ability to provide the services in a timely fashion, including staffing, 

familiarity and location of key staff. 

j) Cost details, including the hourly rate of each of the individuals who will be performing 

services, (please specify if different rates based on the experience or the position of the 

individual) and expense and/or administrative rates applicable. 

k) Description of technical process and equipment used in performing the tasks, if applicable.  

l) Completion of all forms attached, including but not limited to, the Professional Service 

Entity Information Form, Disclosure of Ownership Form, Affidavit of Non-Collusion, 

Mandatory Equal Employment Opportunity Notice Acknowledgment, Insurance 
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Requirements and Acknowledgment Form, Acknowledgment of Secaucus Pay To Play 

Ordinance, Disclosure of Investment Activities in Iran and Acknowledgment of 

Corrections, Additions and Deletions Form. 

m) Copy of New Jersey Business Registration Certificate.  

n) Please submit one (1) original and two (2) additional sets of the sealed submission. 

 

3.2 Affirmative Action Requirements.  

 The successful Respondent agrees to comply with the requirements of N.J.S.A. 10:5-31 et 

seq. (P.L. 1975, c. 127 as amended) and N.J.A.C. 17:27-1.1 et seq.  The Bidder agrees to the 

mandatory language and terms set forth below as required by N.J.A.C. 17:27-1.1 et seq.  Prior to 

the execution of the Contract, the successful Respondent will submit:  

(1) Evidence that the Respondent is operating under an existing federally approved affirmative 

action program, (2) a Certificate of Employee Information Report, issued in accordance with 

N.J.A.C. 17:27-4, or (3) a completed initial Affirmative Action Employee Information Report 

(Form AA-302).  

Mandatory Affirmative Action Language 

The contractor or subcontractor, where applicable, will not discriminate against any 

employee or applicant for employment because of age, race, creed, color, national origin, ancestry, 

marital status, affectional or sexual orientation or sex.  Except with respect to affectional or sexual 

orientation, the contractor will take affirmative action to ensure that such applicants are recruited 

and employed and that employees are treated during employment, without regard to their age, race, 

creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex.  Such 

action shall include, but not be limited to the following: employment, upgrading, demotion, or 

transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms 

of compensation; and selection for training, including apprenticeship.  The contractor agrees to 

post in conspicuous places, available to employees and applicants for employment, notices to be 

provided by the Public Agency Compliance Officer setting forth provisions of this 

nondiscrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements 

for employees placed by or on behalf of the contractor, state that all qualified applicants will 

receive consideration for employment without regard to age, race, creed, color, national origin, 

ancestry, marital status, affectional or sexual orientation or sex. 

The contractor or subcontractor, where applicable, will send to each labor union or 

representative or workers with which it has a collective bargaining agreement or other contract or 

understanding, a notice, to be provided by the agency contracting officer advising the labor union 

or workers' representative of the contractor's commitments under this act and shall post copies of 

the notice in conspicuous places available to employees and applicants for employment. 

The contractor or subcontractor, where applicable, agrees to comply with any regulations 

promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented 

from time to time and the Americans with Disabilities Act. 
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The contractor or subcontractor agrees to make good faith efforts to employ minority and 

women workers consistent with the applicable county employment goals established in accordance 

with N.J.A.C. l7:27-5.2 or a binding determination of the applicable county employment goals 

determined by the Division, pursuant to N.J.A.C. 17:27-5.2. 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment 

agencies including, but not limited to, employment agencies, placement bureaus, colleges, 

universities, labor unions, that it does not discriminate on the basis of age, creed, color, national 

origin, ancestry, marital status, affectional or sexual orientation or sex, and that it will discontinue 

the use of any recruitment agency which engages in direct or indirect discriminatory practices. 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, 

to assure that all personnel testing conforms with the principles of job-related testing, as 

established by the statutes and court decisions of the State of New Jersey and as established by 

applicable federal law and applicable federal court decisions. 

In conforming with the applicable employment goals, the contractor or subcontractor 

agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure 

that all such actions are taken without regard to age, creed, color, national origin, ancestry, marital 

status, affectional or sexual orientation or sex, consistent with the statutes and court decisions of 

the State of New Jersey, and applicable federal law and applicable federal court decisions. 

The contractor shall submit to the public agency, after notification of award but prior to 

execution of a goods and services contract, one of the following three documents: 

(1) Letter of Federal Affirmative Action Plan Approval; (2) Certificate of Employee Information 

Report; or (3) Employee Information Report Form AA302. 

The contractor and its subcontractors shall furnish such reports or other documents to the 

Division of Contract Compliance & EEO as may be requested by the office from time to time in 

order to carry out the purposes of these regulations, and public agencies shall furnish such 

information as may be requested by the Division of Contract Compliance & EEO for conducting 

a compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 

17:27. 

3.3 Americans with Disabilities Act of 1990. 

 Discrimination on the basis of disability in contracting for the purchase of goods and 

services is prohibited.  The successful bidder agrees to comply with the requirements of Title II of 

the Americans with Disabilities Act of 1990 (“Act”).  The bidder agrees to the mandatory language 

and terms of the Act as follows: 

 The Contractor and the Town do hereby agree that the provisions of Title II of the 

Americans with Disabilities Act of 1990 (the “Act”) (42 U.S.C. § 12101 et seq.), which prohibits 

discrimination on the basis of disability by public entities in all services, programs and activities 

provided or made available by public entities and the rules and regulations promulgated pursuant 

thereunto, are made a part of this contract.  In providing any aid, benefit, or service on behalf of 

the Town pursuant to this contract, the Contractor agrees that the performance shall be in strict 

compliance with the Act.  In the event that the Contractor, its agents, servants, employees, or 
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subcontractors violate or are alleged to have violated the Act during the performance of this 

contract, the Contractor shall defend the Town in any action or administrative proceeding 

commenced pursuant to this Act.  The Contractor shall indemnify, protect, and save harmless the 

Town, its agents, servants, and employees from and against any and all suits, claims, losses, 

demands or damages, of whatever kind or nature arising out of or claimed to arise out of the alleged 

violation.  The Contractor shall, at its own expense, appear, defend and pay any and all charges 

for legal services and any and all costs and other expenses arising from such action or 

administrative proceeding or incurred in connection therewith.  In any and all complaints brought 

pursuant to the Town’s grievance procedure, the Contractor agrees to abide by any decision of the 

Town which is rendered pursuant to said grievance procedure.  If any action or administrative 

proceeding results in an award of damages against the Town or if the Town incurs any expense to 

cure a violation of the Act which has been brought pursuant to its grievance procedure, the 

Contractor shall satisfy and discharge the same at its own expense. 

 The Town shall, as soon as practicable after a claim has been made against it, give written 

notice thereof to the Contractor along with full and complete particulars of the claim.  If any action 

or administrative proceeding is brought against the Town or any of its agents, servants and 

employees, the Town shall expeditiously forward or have forwarded to the Contractor every 

demand, complaint, notice, summons, pleading or other process received by the Town or its 

representatives. 

 It is expressly agreed and understood that any approval by the Town of the services 

provided by the Contractor pursuant to this contract will not relieve the Contractor of the obligation 

to comply with the Act and to defend, indemnify, protect and save harmless the Town pursuant to 

this paragraph. 

 It is further agreed and understood that the Town assumes no obligation to indemnify or 

save harmless the Contractor, its agents, servants, employees and subcontractors for any claim 

which may arise out of their performance of the contract.  Furthermore, the Contractor expressly 

understands and agrees that the provisions of this indemnification clause shall in no way limit the 

Contractor’s obligations assumed in the contract, nor shall they be construed to relieve the 

Contractor from any liability, nor preclude the Town from taking any other actions available to it 

under any other provisions of the contract or otherwise at law.  

3.4 New Jersey Business Registration Requirements.  

The Respondent shall comply with the requirements of the Business Registration Law, 

N.J.S.A. 52:32-44 (P.L. 2004, c. 57).  The Respondent shall submit a copy of its business 

registration certificate as part of its Statement.  The mandatory language and terms of the Business 

Registration law are set forth below.  For information on the Business Registration Law go to: 

http://www.state.nj.us/njbusiness/registration.  All Professional Service Entities shall submit an 

accurate list and the proof of business registration of each subcontractor or supplier or shall attest 

that no subcontractors were used. 
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3.5 Insurance Requirements.  

The successful Professional Service Entity shall furnish a copy of their insurance certificate 

to the Town Clerk upon award.  Any insurance shall cover the entire contract term and be 

maintained for the duration of the contract. 




































